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Print, send, _‘Fm‘n-- 5:‘
delete, or Estimate: $4.19 per

duplicate notes.

Write and draw
notes in the
lined area.

Start a new
note by drawing
a separator bar.

See more
notes by
tapping the
arrows or a3 list
of all notes by
tapping the dot

Organize notes by category (Ch. 7).

— RS

NOTE PAD

piece
2> e

[©1200 g Sen =er o

Sharon says we'll make

the 4/1 deadline
(@ressrmsm Pa

Meet at 46 Calhoun

Street

near City Cente,

[

50%9



GOING TO THE NOTEPAD

The Notepad is always open though it may be hidden
undemeath your other work.

netes
11:00 2m 5 (=] -

........ 2> —r
flled Nasaas
To see the -,
Notepad, you | Apple Betp Line ?
must close
everything else. | 1infintteLoop
To close Cupertino, CA 95014-8978
things, tap the 2005553543
X. —
162000 — 1 (33)£3

SEEEDE

VIEWING DIFFERENT NOTES

To see notes from ——gfa,

earlier or later in

the Notepad, tap the

arrows.

S-ofe



SEEING AND USING THE LIST OF NOTES

aH
list of notes, __._.

A 4

I. To see the

tap the dot.

2 Do one of the following:

*Togotoa
particular note,
tap its title.

* To close
your list of
notes, tap the
X.

* To see the
rest of the list
(if it's longer
than one
screen), tap the
arrows.

AliNetes
TS5  citimaen$liVper...
o Sudd xysweVmake L.
Fri3/26 © Spare parts on erder?
© Discount frem V1 77

==

STARTING A NEW NOTE

You should start a new note for each new bit of information.
Newton works better with lots of short notes, rather than a

few long ones.
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To begin a .
new note,  |-SRaron.says we'll make S-0%9
draw a barlike | the 4/1 deadline
this. — —

|e:aanp:- o=
The line Sharon says we'll make S' 3 g %
becomesa  |"iy 00/t deadline
separator bar..J@1209pms: o=

(If it tumed into a plain line, tap Undo and try
again,)

GETTING INFORMATION FROM THE SEPARATOR BAR

The separator bar at the top of each note gives you
information about the note.

Taptheito Timeandday Which folder

see more the note was  the note is RPN
information  created. stored in. % -
(see below). @20 s sem e rerben o -

Aim for ratio of
3
-

Here's the information you get from tapping the i:



Date and time the Amount of memory
note was created. the note takes up.

®fs71793 12:02 pmh 65 bytes S-30\

ADDING INFORMATION TO A NOTE

If you have 1m0 G=
er):ough room, |...Estimate: $4.19 per

start yvriting or | _piece
drawing. S -G (‘ C

if you need
more room,

drag the :
separator bar | the 4/1 de¥
down. D12:0%pm Seplr=—rt o=
. Meet at SiEsathoun |
Street
near City Center

PRINTING, FAXING, SENDING, DELETING, AND
DUPLICATING NOTES

You can print, fax, or mail each note in a number of formats,
including letter, memo, and plain text. You can also print, fax,
or mail a week's worth of notes at the same time.



I. Tap the

'3 $:00 2 Son

Action button ]
above the note |..EStimate; $4.
you're piece
interested in. Defete
(‘l’he ACtion ............ . A
button controls lOlzn.>' >:=' 6 - Dﬁ l
the note ,
below.) Sharon says we'll make
the 4/1 deadline
2 Proceed |©1207 0 S o=
according to
the choices
below:

To print: Tap Print Note and see Chapter 8.
To fax: Tap Fax and see Chapter 9.

To send e-mail: Tap Mail and see the booklet Using
Electronic Mail.

To beam: Tap Beam and see Chapter 10.

To duplicate: Tap Duplicate. A copy of this note appears at
the end of the Notepad.

To delete: Tap Delete. This note is erased. (Tap Undo to
get it back)



For example, to print a note in the form of a letter: (1) Go to
the note that contains the letter; (2) Tap the Action button;
and (3) Tap Print Note; (4) Choose the letter format; (5) Fill
out the address information; and (6) proceed as described in
Chapter 8.

OTHER TOPICS OF INTEREST

* Searching for words, Chapter 6.

* Making requests to the Intelligent Assistant, Chapter 5.
* Writing and drawing, Chapter 5.

* Troubleshooting, Chapter 30.

* Organizing and viewing notes by category, Chapter 7.

* Moving name cards to and from a memory card, Chapter
24.
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NAME FILE

Organize cards | SUatied Names
by category
Ch.7)

Add notes or
change
information

’%’I' S5-¢6H

Add a new card 1€

Close the -/-

Names File.

See an alphabetical list of all the cards.

Print, send, duplicate, or delete the card.



Tap the Names :
button to open the §
Name File.

VIEWING THE CARDS

To see other

cards in the

Name File, tap ®
the arrows.

SEEING AND USING THE LIST OF NAMES

|. Tap the Overview 4
button to see a list _.
of all the cards in the
Name File.



2 Here's how you move around in the list

* Tap a name
to see its card.

* Tap a letter
to go to that
part of the list:

* Tap the
overview

button to
retumn to the

cards.

ADDING A NEW NAME AND ADDRESS CARD

I. Tap New

5-1t3

R |



2 Tap each blank
that you warnt to fill
in, and write in the
box that opens.
See the notes
below for details.

;J

S-19

Hii !5

3. Choose how to =
alphabetize the card: |
Tap Sort By, then Comtry
tap your choice. vy
Phooe
Phone
Phose
Grthdoy

il

4. Choose how the
card should look:
tap Card Style, then
tap your choice.

S. Retum to the cards: tap Show, then tap Card.

Notes:
* if you notice 2 —— IR Prone | : o i1/
diamond in the Home : - e
box you're fax
ﬁiling in, tap it Secper
to see choices. NMoble




* if you want
1o use a
keyboard to
enter
information
(Ch. 5), tap
twice in any e
box.

* For phone numbers, tap the diamond to set which kind of
phone it is, such as work, hore, or fax number. To record
an extension, write it next to the phone number.

1



THREE WAYS TO LOOK AT A CARD

To change VCard

views, tap Alwso
Show, then

tap the view

you want.

617-5355-124H

Card & Notes view
shows the card view plus
an area for you to write
notes.

O Lafied Namas
.8

Jane Doe ?
Acme Dot
Conpany
12 Zim Street
Other Yown, MA 22111
UsA
617-555-1:

Card

Card &Notes |

Mt I

Card view shows name,
address, and phone

number.
e T T —
Mesnly, ==
Fose Jane
Last Doe
Tite ; Dot
Company <me Dot Company
Adtress 12 Elm Stroet pas
Gy Other Town
Seate MA
Dy 27111
Comtry USA
EMal -
Home 617-555-1234
Phene -
Phsne -
Phoae -
Sirehday -
Card
Olistdy Card & Notes [157% E
vaen | -OEE

All Info view shows all the
information on the card. Use
this view if you want to change
or add information.

¢ )



CHANGING OR ADDING INFORMATION ON A CARD

I. Go to the All Info view: Tap Show, then tap All

info.

E-Mal -
2Tapwhat —toree (MMM
you want to l
change. Abox |, 8
appears. -

Phose -

Dirthday -
3. Delete and | qpes, [0 Styte
insert text as @m"‘.;“ ﬁg‘ﬂ
usual (Ch 5).
4. Retum to the Card view: tap Show, then tap
Gard.

ADDING AND VIEWING NOTES
OUnfiled Names
LR
Jane Doe

l. Go to the Acze Dot
Card & Notes | Sopeaar
view: Tap wrmmnm
Show, then tap | 15312
Card & Notes. T
2 Write or
draw in the
notes area that
appears.

S-1(&

1

-



DIALING A PHONE NUMBER

r—m
Jase Doe ”%‘

To dial a Acme Dot -1 20D
number, tap it, | 122k Sweet ) S
then follow the | Jars Tov=-MAZnLl
INStrUCtioNS iN wafu517-555-1248

Chapter 14.

FINDING A CARD

You can look for a card in any of these ways:

é). S
Jane Doe 9 ?

* Tap the »

arrows to look i Swrest

at cards one at
a time.

* Tap the
overview
button to see a
list of all the
cards (earier in
this chapter).




PRINTING, SENDING, DUPLICATING, AND DELETING
CARDS

l. Go to the O lntiadNames

ard Jane Doe *é%

§-n2T
2 Tap the action | Asmebot
button. You see =f-teade
a list of things

you can do.

3. Tap your
choice, as
follows:

To print: Tap Print Card and see Chapter 8. You can print
one card, all cards, all cards including notes, all names and
phone numbers, or a summary of all cards.

To fax: Tap Fax and see Chapter 9.

To send e-mail: Tap Mail and see the booklet Using
Electronic Mal.

To beam: Tap Beam and see Chapter 10.

To duplicate: Tap Duplicate. A copy of this card is inserted
immediately after this one.

To delete: Tap Delete. This card is erased. (Tap Undo to
get it back)

1



PRINTING THE WHOLE NAME FILE

To print the whole Name File, tap Print (see
previous section). In the print slip, tap any of these
four choices.

Sy

OTHER TOPICS OF INTEREST

* Making requests to the Intelligent Assistant, Chapter |5,
* Writing and drawing, Chapter 5.

* Troubleshooting, Chapter 30.

* Organizing and viewing cards by category, Chapter 7.

* Moving name cards to and from a memory card, Chapter
24,

10



A P T E R

DATE Book:
CALENDAR AND TO DO LIST

View different days.
Write notes\ - .t,;.w
nriversery S 67 : glg 11

Make fisdilil
appointments. B soasw

9
Keep a daily To 1o
Do list. "
Print, fax, mail, i S
delete, or beam. 2

2
See more hours 3
by tapping the ¥
arrows. s

ToDolist ] Today

See a two-week
overview.

Close the Date Book




GOING TO THE DATE BOOK

Tap the Dates
button to open
the Date Book.

Art: Date button

VIEWING DIFFERENT DAYS

|. To see a date in the previous or next month,
tap these arrows.

2 Toseea
particular day, tap
that date.

Note: You can always retumn to - o
today's date by tapping this button. SLRE




To see a date several mortths in the past or the future, you
can use this shortcut (instead of repeatedly tapping the

VIEWING A DISTANT DATE
arrows):

.vz2y wunon g\ 4 » R8O Wtw
Berocg  Rewang g7 o8 =2l (g
9- z’sax -y ". ‘g ' agas
[ Bt} 4 -amna 3 g ane2gg _
v "IZ sNe2g .” m......saa
s oot fa-eunn 24 ..9? s " m
o« VURE e PEZR W MR . cumﬂ
wtron ] ooy «tanog
_ -vnge mvig mr:o-: mll
l 52’ -y z,‘au -y 307
T cnan peiyg faveeg L)
m..:mn » ge MO0 ge “2ARR Rev2y m_
ANCINR O T2 1 YORN £a "3R8
CTELNR e MOCRS e b2t wogh O
[ - e—
[V, =
m, : s $ S0
o » 6 E o =
5 @e® £¢
a el ab
(o)
e oEs | m 34
- ) m 8 «88



VIEWING MORE THAN ONE DAY AT A TIME

S A5

2R/

fot s
gt

or
2L
o111 ]

*IRf

... select dates
horizontally or
vertically

smewoe o

@ Novamber 1953

name of the
month.

...tap the

@ November 1953 @)

To see several days at a
time on a calendar page
T
Teliver,
contract

represent appointments)
2 L 4 [
R : q ’l
— F
[] 1 1
I «

To see a month at a time

(where the dark bands

button between the

two amrows.

To see 8 months at a time

To see a 2-week agenda




MAKING AN APPOINTMENT

I. Go to the date you want (see earlier in this
chapter).

2. If you don't
see the hours
you want, tap
the arrows at

9
the bottom of ° S: _ 2 ) 3

the screen.

3. Optional: 12
Draw a vertical
line from the
starting time to __'.Btaff-mwﬁng .................
the ending s
time.

4. Write the ORI (Teetioe J{Totar) 3
name of the

appointment
next to its
starting time.

See the following sections for other options:

* Adding Notes to an Appointment

* Setting an Alarm

* Putting Repeating Events in the Date Book.

H



ADDING NOTES TO AN APPOINTMENT

I. Tap this line to | 2gwarymnseim
add notes to this

) S’—;l5(o

appointment.

Title: Weekly staff meeting
From: 200 pm_  Te: 400 pm

2. Write and
draw notes
here.

3. Tap X when

you're finished.

SETTING AN ALARM

. Tap this line
T L L T—
appointment’s |

notes area.

2 Tap Alarm in the -
appointment’s notes area. S - R S «g



3. Mark the Alarm On box to tum on the alarm.

4. Tap this box to choose whether you want the
alarm to go off minutes, hours, or days ahead of

time. (If you want it to go off at the starting time,
leave it as it is)

5. Write how many minutes, hours, or days ahead
of time the alarm should go off. (If you want it to go
off at the starting time, leave it as 0. Otherwise
scrub out the O and write the number.)

6. Tap X

How does the alarm notify me?

When the alarm goes off, a message appears on your screen.
Newton can also play a sound when the alarm goes off, if you
tumn on the Sound Alarm Effects in the Sound preferences
area. (See Chapter 16.)

PUTTING REPEATING EVENTS IN THE DATE BOOK

1. Tap this line .
to go to this ’zliyl'.. eekly ste recting,._____ 6 1. Q) kE

appointment’s |2
notes area.




2 Tap Frequency in the _-
box that appears. S Rl o

3. Tap one of these choices. See list that follows
for more details.

4. Look here Ef sl k=

for options Oiwyrewuma: | Clwwe

relsted to your [ISeerme  |aor

choice.\_ ® Wosknmeth | g -2 e (

This box

summarizes 20 = Ve &00pm
your choices. —'
3. Correct the

starting and

ending times of
the meetings, if
necessary.

é. If the meetings only repeat for a limited time,
such as the next month, write the date of the last
meeting here.

7.Tap X

Every week: For appointments that recur at the same time
every week In step 4, you can tap as many different days of
the week as you like.



Every other week: For appointments that recur at the
same time every other week. In step 4, you can tap as many
different days of the week as you like.

Every month: For appointments that happen at the same
time every month. In step 4, you can choose the date.

Every year: For appointments that happen on the same
date every year. In step 4, you can choose the month and
date.

Week in month: For appointments that recur every month,
always on the same day of the week, for example the first
Friday of the month. In step 4, you can choose which week or
weeks the appointment occurs on.



Examples of repeating events

Example:
Yearly event on
April 26th.

Example:
Wednesday
and Friday
weekly meeting
until the end of
November.

Example:
Monthly meeting
on the second
Monday each
month,

Des't

@ Evary wesk o00-3 0

O Every ether waek

O Every menth
O Every yowr
D Week b menth

Every Wodnasdoy and Friday '

Fromc 200pm Ve SOOpm
Nomeetingsafor 1O

=) Dea'trepest Tt

Every wask 3 secondt
Every other waek D i
Every menth S fern
Ewryysr O tare
Wedk i menth

!_'l'hahu.lm'ln-,-‘ﬂ 1

Fom: 1000wn Tk 120w

Ne mectings afcer

10

S-26 >



CHANGING THE TIME FOR AN APPOINTMENT

Change the starting | 2fWersamaesim.......oo,
name or length of an—13

appointment by
moving this marker, as
described below:

* To change the starting time: hold the pen on the
marker until it tums white, then move it to the correct
time. (To avoid waiting until the marker tums white, use
the pen to drag it to the right, then drag it to the new
starting time.

* To change the length of the appointment: use the
pen to drag the bottom end of the marker to the correct

length.
* To change the date: See “Moving an Appointment to a
Different Date” later in this chapter.
Note: You may also change the time for an appointment by
writing the new starting and ending times in the
appointment’s notes area. See “Adding Notes to an
Appointment” earlier in this chapter.

11



WRITING NOTES ON THE CALENDAR

You can add three kinds of notes to the calendar.

* A note for

the day, such as_| = 5_om

an anniversary
or holiday,
which may
repeat or have
an alarm.

* A plain note,
which may
include text or
shapes.

* A note
attached to an
appointment.

s
(JEXS1 Te DoList NVotayJ—{S}{X]

pame fortefeeers] @] e ne frund

See the next three sections for details on creating each of

these types of appointments.

12



Notes for the day

l. Go to the
day you want.

2 Write the
note here.

3. Tap this bar to make the note repeat or to set
an alarm. (See the sections earlier in this chapter.)

Note: Newton treats day notes as if they are appointments
set at 12:00 midnight. You may set alarms for them, make
them repeat, and move them as you would any other
appointment.

Plain notes

You may write or Ju
draw plain notes  }.
in the right half of
lined portion of

the calendar page.

L G - S

Notes attached to appointments

You may attach notes to an appointment by tapping its
activity marker, as described in “Adding Notes to an
Appointment,” earfier in this chapter.

13



SETTING TWO APPOINTMENTS FOR THE SAME TIME

You can set two appointments for the same time by placing
them side-by-side. There are two ways to do this, as shown in
the next two sections.

Draw an activity marker for the second appointment

. Create the first appointment as ususal.

2. Draw a vertical '*
line to the right !

of the first S DA
appointment to ~0

mark the time Nl
for the second : 5-A9%
appointment.

3. Tap the new line you just drew to open the appointment
slip, and il it in as explained in the next steps.

14



4. Write the _§ 1.. Weekly Staff Meeting |

name ofthe | ¢ i000am Yo 1i:30em
appointment.

5. Write and
draw notes.

(See the

section earlier
in this chapter.)

7. Tap Frequency to indicate that this meeting
repeats. (See the section earlier in this chapter.)

8. Tap X when you're finished.

S-2559

Move the second appointment next to the first

I. Create both appointments as usual, but schedule

one of them for a different time.

2. Hold the pen

in the middle of

the bar and drag

it to the time

you want to

double-schedule.

15



MOVING AN APPOINTMENT TO A DIFFERENT DATE

You can move an appointment to a different date in two
ways, as shown in the next two sections.

Multiple-day view move

I. Select the dates you want to move from and to.
See “Viewing more than one day at a time,” earfier

in this chapter.

] (‘- C A
2 Use the pen b S o’\)/l ]
to drag this o,
marker from n
one date to

the other.

16



Normal view move

I. Hold the
pen in the
middle of the
bar and move

it to the top of

the screen.

The appointment is temporarily reduced to a
single word at the top of the screen.

2 Go to the date where you want to move the

appointment to.

3. Use the pen
to move the
meeting back |
from the top of
the screen to

the time you

want on the
calendar.

DELETING AN APPOINTMENT OR NOTE

To erase an

] 2fweekly st meetipg ‘
appointme
scrub out the |
marker next to
it.

17
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DELETING OLDER APPOINTMENTS AND TO-DO
ITEMS

I. Tap the Action button near the bottom of the

screen. ?'T:'m— .

&X

sean S-2¢ ¢
2 Tap Delete. Delete

3. Scrub out Delete meetings slder thea

the number 30

and write the o S.— ;2 ( 7
number you

want.

4. Tap Delete.

18



PRINTING, FAXING, SENDING, AND DELETING, AND
CALENDAR INFORMATION

You can print, fax, mail, or beam information for 2, 5, 7, or 14

days at a time.

l. Go to the
beginning date
you want to
print or send
information for.

2 Tap the

Action button.

3. Proceed
according to
the choices
below:

¢

Aoyt 1993 @]

2 mtwefs

) 10 11 12 13 34

EEiERzg
233

9

104Fredito

To print: Tap Print Date and see Chapter 8.

To fax: Tap Fax and see Chapter 9.

g.g\(og

To send e-mail: Tap Mail and see the Using Electronic Mail

booklet.

To beam: Tap Beam and see Chapter |0.

For example, to print a calendar of Monday to Friday's events,
follow these steps: (1) Go to Monday. (2) Tap the Action
button: and (3) Tap Print Date and see Chapter 8.

19



VIEWING THE TO DO LIST

EBach page of the Date Book has a space for a to-do list. To
view the to-do list for a particular date, follow these steps:

I.  Go to the date of the calendar you wart. (See “Viewing
Different Days” earlier in this chapter.)

2. Tap this button.

Use this calendar for moving around the To Do

pages. See 'Viewing Different Days” earlier in this

chapter.
@ Kogust 1993
A To Do item. : q’ -s:ol-?:z :: ::1
151617181920 21
ggssrla
Check box to

mark an item as-=20

finished.

Priority marker /]
to show the
item’s

importance. /

The activity
marker to move,

erase, or add
space for the

item,

o e ] o )
7

The overview button displays two weeks of To

Do items.

20
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ADDING ITEMS TO THE TO DO LIST

|. Draw line
across the
screen to
create a new
item.

2. Write the
new To Do
item.

3. Tap the black box to se

the priority of the to-do item. g
L

The highest priority is |.

a1 Pete.

e .,

4. When you're finished with the To Do list, tap the

Calendar button.

21




ADDING TEXT TO A TO-DO ITEM

I. Add more lines

to the To Do ’
item by holding Bfforder ekets for new Broadway show,

the pen on the DS SARTEIYIIIE .oeo.oorrernrrenen]

bottom end of
the activity marker
and moving it
down.

2. Write the additional text as usual.

CHECKING OFF A COMPLETED ITEM

Mark the
checkbox by I olc-nme

tapping it

DELETING AN ITEM FROM THE To Do LIsST

Delete the item
by scrubbing out  pEqyfsan; Mom
its activity marker

S-272

5-273

Note: You can delete older To Do items all at once. See
"Deleting Older Appointments and To-Do ltems” earlier in

this chapter:



SEEING SEVERAL DAYS OF TO DO ITEMS AT ONCE

To see more than one day of To Do items at a time, see
“Viewing More Than One Day at a Time" earlier in this
chapter.

PRINTING, FAXING, SENDING, DELETING, AND
LABELING TO DO ITEMS

You can print and send To Do information just like you do
calendar information. See “Printing, Faxing, Sending, Deleting,
and Labeling Calendar Information™ earlier in this chapter.

OTHER TOPICS OF INTEREST

* Searching for words, Chapter 6.

* Making requests to the Intelligent Assistant, Chapter |5.
* Writing and drawing, Chapter 5.

* Troubleshooting, Chapter 30.
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HANDWRITING, TEXT, AND DRAWING

GAlastes
AMT o=

* Original
handwritten text
* Recognized text | Hadls Belto

* Original drawing === =\
* Recognized ]
drawing & v

Recognizer buttons
¢ Shape
d Text————;

Writing keyboard
w1 . ]
Undo button d




RECOGNIZING YOUR WRITING AND DRAWING

Step Text example  Drawing example
I. Tum on the E Q
appropriate 0n O On  Of
recognizer.*

2 Write or draw Hs-mzr

what you want.

3. Check the result. He 1 l O

4. If necessary, Hejlo

correct or modify ~ 13p word twice to

the result. comect it (See next

section.)

Tap Undo button
or delete the
drawing by
scrubbing it out.
(See sections later
in this chapter.)

*If you write and draw at the same time, you can tum on
both recognizers. However, recognition may be slower and



less accurate. If you want your shapes and text to stay the
way you write them, tum off both recognizers.

CORRECTING MISINTERPRETED TEXT OR
CHANGING TEXT BACK TO HANDWRITING

l. Tap twice on the  foreereeresocosseniennccenenen
word to see a fist of | 1 trials ..
ways to comedt it.

2. Make a choice:

* If you see the correct word, tap i

Z‘m:i-

* If you want to keep the original
handwritten form, tap it

o
ol
&

* If you don't see the correct word, tap here to
display the correction keyboard (see later in this
chapter).



INSERTING SPACE

Iserta e a e
A single space -4~ od .. & 2 vord |
et his e
A:'— much space '& ---------- D aword

Tirst line
> lmen a ...............................
blank fine  #"Second 1InE «revrermensinnes
s°°°“dl£n°
Isrt his firstline
many blank
lines  [.second line T
_second fine
Break the f"xrst ..................
/} line 2nd . PN 2% 3
imen ﬂ“s = o sresssnesnssiases ............
many blank Jdine ..
lines second line



INSERTING TEXT

1. Insert enough

blank space for the ord ...
bk g e | I

in the previous

section).

2. Write the new et T——Fnew word

Shortcut:

Print the new a'edrd 2 a new word
text where you
want to insert it

You need to print each letter (make sure each letter is
separated from the next) because Newton can mistake
cursive writing as a scrubbing motion.

ERASING TEXT

To erase text, scrub it out .
using a zig-zag motion like .1 like asC@fy pizza.
this.

Notes about scrubbing

* Wait one second before scrubbing out something you just
wrote or drew,



* You can scrub out a single character, a single word, a
group of words, the space between words, an entire
paragraph, or one or more blank lines.

* You can also erase by selecting text (see next section),
then scrubbing out any portion of the selection. Make sure
you begin scrubbing outside the selection to avoid
accidentally moving it

SELECTING THINGS
Before you manipulate text, shapes, or handwriting, you need

1o select them. You use different selection techniques for
different situations.

All of the selection methods require a special motion of the
pen.

Highlighting

motion: Art: Pen holding in one
place for a moment,

1. Hold the pen in then an arrow showing it

one place until you move 1o draw the

see a heavy mark. highlighting stroke.

2 Without lifting the
pen, move it over the
things you want to
select, or draw a circle
around the things you
want to select, as
described in the next
two sections.

1



Detail selection

To select individual words, lines, paragraphs, or parts of
drawings, you can use any of the following techniques.

To select words, use the

selecting motion, m

e00scetientetitserraseassnnteseses

gl oi11e wor s [}

To select text that's on

more than one line, use the %is-ﬁ- ------------------
selecting motion from the Shet paragraph
first word to the last. The

path of the motion doesn't =

matter. paragraph

arstacqumtessronasesncansistctranrancens

To select several whole lines .
of text, use the selecting JI88s.is.anather..

motion while making a St > t ..........................
vertical mark through the paragraph
lines of text.
This is another IR
=4 hort
paragraph

To select lines in a shape,
mark them with the
highlighting motion.




Box selection

To select groups of text or whole drawings, you can use any
of the following techniques. All these techniques put a box
around what you have selected.

To put a box
around several
words, circle them
using the selecting
motion.

To put a box
around several
words, circle £ 7
mem using the —- '..-. ....................... ‘.
selecting motion.

ilThisisa . |B
short paragraph

To put a box A
around a drawing, $
circle it using the -




Selecting more than one thing

Use either method:

* Circle
everything
using the
selecting
motion.

* Select one
temata
time. Other
items remain
selected.

Unselecting everything

Tep outside the -] e

selection. I |

CHANGING CAPITALIZATION OF WORDS
I. Select the word or words you want to change.

2 Draw an upward or downward stroke, as follows. Be
careful to start the stroke outside the highlighted text.



make make

uppercase lowercase

* stroke up * stroke down
Ist letter only T m & m
ostrgkelst!ettel‘ Applr
whole word f m &m
* stroke middle of

word

3. Unselect the word by tapping away from the selected
word,

CHANGING THE STYLE OF TEXT

{. Do one of the
following:

* To change the style  * To change the

of existing text, select  style of the text
the text youwantto  you're about to
change, as described write, make sure no
earlier in this chapter.  text is selected.

..................

....................................

10



2 Tap to open the
Extras drawer if it's
not already open.

Art: Extras
button

3. Tap the rr—é
Styles butto!

Styles

4. Tap your cholcesr%

O Fasoy O 12 o“"ll .

18 &

| \n»ow ® Pun

0'g.a;e

5 Tap X

Note: changing the text style may change how the lines of
text break in a paragraph.

CHANGING PARAGRAPH MARGINS

I. Box select the paragraph, as described in

this chapter.
2 Move any

comer of the -
box with the ™

pen.

Now is the time for all

s00d people to come Lo |
the aid of théir planet.

11



REMOVING EXTRA SPACE FROM PARAGRAPHS

If you put a lot of space between words or lines, the text
recognizer may insert tabs or carriage retums that you don't
want. To remove them, follow these steps:

|. Box select the — —
paragraph. Ask Emily about

2 Tap the border of

- {Chicago sales.
the box twice.

DUPLICATING TEXT OR SHAPES

I. Select the text or shapes you want to duplicate.
(See earlier in this chapter).

2 Tap the selected text or shapes
twice, but don't lift the pen after the— :
second tap.

3. Keeping then pen held down, move the text or
shapes where you want the duplicate copy to go.

MODIFYING SHAPES
I. Box select the shapes you want to modify.

2 Modify the shapes as follows:

12



* Drag the end of a line to move it

* Drag the middle to move
the whole picture. —

* Drag a comer or edge of the box to stretch or
distort the whole picture.

ERASING DRAWINGS

You can erase drawings or portions of drawings by scrubbing
them out using a zig-zag motion, as shown in these examples:

CHANGING THE THICKNESS OF LINES

I. Do one of the following:

* To change the thickness ofan =~
existing line or shape, select it. -

* To use a different thickness for
what you're about to draw, make
sure nothing is selected.

13



See ealier in the chapter for information about selecting and
unselecting.

2 Tap to open the
Extras drawer if it's
not already open.

Art Extras
button

3. Tap the Styles‘é
button,

Styles

4. Tap your choice.

o m .
@ s C 10 g::
Oty 012

© Sndatin
o018

5. Tp X

MOVING THINGS ON A PAGE

1. Select what you
want to move, as
described earlier in
this chapter.

2 Hold the pen

inside the selection
box and drag it
where you like.

14



MOVING THINGS TO A DIFFERENT AREA

|. Select what you
want to move, as
described earlier in
this chapter.

2 Hold the pen inside
the selection and drag
it to the top or side of
the screen. The item
becomes small.

GARsstes
AM Thy se——

3. Go where
you want to
put the items.

4. Hold the

pen on the

small item at

the edge of the

screen and drag
it where you

want it,

S. When you

pick up the
pen, the item

expands again.

15



UNDOING CHANGES

if you make a mistake or want to cancel &N\
a recent action, tap the Undo button. =
You can Undo your last two actions.  Upde

SETTING WRITING AND DRAWING PREFERENCES

You an fine tune Newton's recognizers to handle your own
writing and drawing style by setting a variety of preferences.

L <= <= D
* Personal
* Date and Time
These are the © Locale
preferencesthat |} ::'
affect writing e Memory
and drawing.  Pon Algnment
Each is | iy Styte
discussed in the | | LetterStytes
next few s ::_n"""‘"' Practice
sections of this o Modem
chapter. o Mai

Recognition preferences

Use the Recognition preferences to specify which
combinations of characters the text recognizer should
consider, and what kinds of shapes the drawing recognizer wil
allow. Follow the steps to specify your preferences; see the
table after the steps for a description of the options.

16



I. Tap here twice quickly
to go to the Recognition

prefererences.
2 Checkthe  pRecogrizers
options you Boview my werd e
need. See the | ENS)Terracopmiser wiiracopmioe:
following table e
for 5 words with puactiation
descriptions. -
M e
¥ tmesof day
(Tap here to E’;”"""‘“‘
retumn to the g:‘:::““:
original factory B dosachapes
settings.) Ratws to orignsl
See “Reviewing Your List of Words” for details
on this button.
Preference | On Off
Words in Compares Ignores word lists
word lists handwritten words | when recognizing

with Newton's word
lists

text

17




Words not in | Allows combinations { Only considers
word lists of characters not in | words in the word
the word lists lists; improves speed
and accuracy.
Words with | Includes punctuation | Prevents Newton
punctuation | marks in text from misinterpreting
small drawings or
certain letters as
punctuation marks
Numbers, Recognizes these Improves speed and
telephone items in handwritten | accuracy when text
numbers, text doesn't inciude
dates, and these items
time of day
Make shapes | Interprets the shapes | Interprets shapes
symmetrical | you draw as you draw as irregular
symmetrical (such as
squares and
isosceles triangles)
straighten Interprets all the Allows shapes you
curves shapes you draw as | draw to have curves
having only straight | (such as circles and
edges arcs)
18
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close shapes | interprets shapes Interprets shapes
you draw as closed | you draw as
(such as cirdes or | unconnected
rectangles)

Handwriting Style preferences

Use the Handwriting Style preferences area to improve the
speed and accuracy of the text recognizer by informing
Newton of your writing style.

Follow these steps to specify your preferences; see the table
that after the steps for a description of the options.

I. Go to the Handwriting Style preferences area by
following the instructions in “Going to the Preferences
Area” in Chapter 17, then tapping Handwriting Style.

I

2. Use the pen Recopaie my handuritiog
to slide these stowly, mere fast,fess
daimonds and — ) 4 T
mark or unmark S et bl "
these boxes, as immefistely  aftaradeley
explained below. | | 1wetce werts wits etrers
o s
B Loarn my writing stgle ool write
5 Do nstwse my writing style

Recognize my handwriting: If you have neat handwriting
that the recognizer does well with, slide the diamond toward

19



the “fast” side; if the text recognizer makes too many
mistakes, slide it toward the “more accurately” side.

Begin transforming my handwriting: If you prefer to
see the recognizer transform your writing quickly, slide the
diamond toward “immediately;” if you find it distracting, slide
the diamond toward “after a delay.”

I write words with letters: If you separate the letters in a
word, as in printed writing, slide the diamond toward
“disconnected;” if you connect your letters, as in cursive
writing, slide the diamond toward “connected.”

Learn my writing style as | write: Newton &an improve

its recognition by analyzing your writing. Mark this box to tum

learning on. If you let someone else use your Newton device,
you may wish to tum off this feature so Newton doesn't start
using their writing style to recognize yours.

Do not use my writing style: Mark this box to tell the
text recognizer not to use the tips its leamed from analyzing
your writing. For example, you may want to mark this box
while you let someone else write on your Newton.

Letter Styles preferences

Use the Letter Styles preferences area to improve the speed
and accuracy of the text recognizer by telling Newton how
you write specific characters.

Follow these steps to specify your preferences:

20



I. Go to the Letter Styles preferences area by following the
“Going to the Preferences Area” in

instructions in

Chapter 17, then tapping Letter Styles.

2. Make your choices:

* To indicate
how you write
the characters,
tap a letter
form, watch
how it's
stroked, then
tap Sometimes
or Rarely to

Lot Stytes

H—A—A
- P

U qQ H
AR

h——
fwrite this’A": @ Sometimes O

Rarely
COEFGH 1 JKLMNOPQRSTUVYRYZ
$12345670%@: . "o£7; %088 ' ()~

indicate how
often you writ

it this way.

* To see other
characters, tap
here.

* If you wish to discard all the Letter Style

preferences you've made, tap here to retum to

the original factol

Handwriting Pra

Use the Handwriting Practice preferences area to see how
well Newton can interpret your writing. By practicing in this
area, you may be able to change your writing style to improve

text recognition.

ry settings.

ctice preferences

21




Follow these steps to practice writing:

l. Go to the Handwriting Practice preferences area by
following the instructions in “Going to the Preferences
Area” in Chapter 17, then tapping Handwriting Practice.

2 Write this word in the blank below.

3. Wait a Handwriting
moment to see Write the werd “swests”:
how Newton Sweets

interprets the

word, \

If you get less {"" /
than “Excellent,” (At vierd)

you may want t0 e/
try writing the
word again.

4. Tap here to try writing another word.

IMPROVING TEXT RECOGNITION

To help improve the speed and accuracy of Newton's text
recognition, try any of the following:

* Teach Newton how you draw your letters (“Letter Style
Preferences,” earlier in this chapter).

* Tell Newton how fast it should interpret your writing and
whether you connect your letters as you write
(“Handwriting Style Preferences,” earlier in this chapter).

1



Allow Newton to analyze your handwriting as you write
(“Handwriting Style Preferences,” earlier in this chapter).

Follow the hints for better handwriting (“Hints for Better
Handwriting,” later in this chapter).

Practice your handwriting (*“Practicing Writing,” later in this
chapter).

Set your preferences as follows (“Interpreter Preferences,”
earlier in this chapter): Tum on Words and tum off Non-
dictionary Words. Tum off as many of the following as
possible: Numbers, Phone Numbers, Dates, and Time Of
Day.

Review your word list, which Newton uses to recognize
words. Removing words you don't use—especially short
ones—speeds up recognition; to save you the effort of
correcting words while you're taking notes, add them to
the word list now . “(Reviewing Your Vocabulary List” later
in this chapter.)



HINTS FOR BETTER HANDWRITING

Write capital letters and tall letters (such as t and I) so they
use the whole height of the line. Other letters should be
half as high.

Put a full character's width of space between words. Also
avoid extra width which can cause Newton to insert a tab.

Write in straight lines.
When dotting your i's, keep the dot close to the i. Make

sure it doesn't look like an accent mark.

When you cross t's, make sure you don't cross any other
tall letters. Make the cross horizontal, not slanted.

Don't scrunch words at the edge of the screen.
Make parentheses bigger than tall letters.

Don't go back to a letter you've already written to
improve it.

Don't pause for long in the middle of writing a word.

To put a tab between columns, wait for the text to be
recognized, pause for another second, then skip some
space and continue writing.

Write from left-to-right.

Use thicker ink for best recognition. You can choose ink
thickness by going to the Extras drawer and tapping Styles.

Keep punctuation close to the word. If it tums into an |,
you're leaving too much space between the word and the
punctuation.

24



* Write colons and semicolons from top to bottom and
make them as tall as capital letters.

* Write exclamation points the same size as tall letters.
REVIEWING YOUR LIST OF WORDS

Every time you correct a misinterpreted word, Newton sees
whether the correct word is in its list of words. If not, it asks if
you want to add the word to the list—your own list of
words—so0 it can recognize it later.

You may want to remove words from the list because the
longer the list gets and the more short words it contains, the
slower the interpreter works; or you may want to add words
to the list to ensure Newton can recognize them,

|. Tap here twice quickly
to go to the Recognition
prefererences.

2 Tap this
button.




3. Review, Add, and remove words as you like.

To remove a word, tap it to darken it, then tap

Remove.

To add a word, tap N_y_L_i
Add then write the

word with the
correction keyboard
that appears.

stof o _

To move to a
different part of the
list, tap a letter.

4. Tap X to leave this area.

5. Tap X to close the Extras drawer.

PRACTICING WRITING

To practice writing on Newton, play the Game (Chapter 22)
or write words in Handwriting Prefs (“Handwriting Practice

Preferences,” earlier in this chapter).
USING THE ON-SCREEN KEYBOARDS

The following sections explain how to use the writing

keyboard for entering new text and the correction keyboard

for correcting existing text.

26



Using the correction keyboard

if you wish to change a word that's already on your screen,
follow these steps:

I. Tap the werd —TEiNdness

twice. | Robetmosbdmbuiod
kindnass

2 fyou don't [ees

see the word ::

youwant,tap | o

here. v

3. You can type over the whole word, or tap the
left and night arrow keys to move from one part of
the word to another. You can also tap the part of
the word where you'd like to type.

4. Tap keys on the
keyboard. Special
keys are explained
below.

Kindness

(Hs12]a]efsle]7]s]s]o]-
[wlejwjejrie]y]e]i]e]o]
00000080008

ESntoannoRet

o
gl

Ho

3. Tap the big Enter
button to finish.

(To leave without changing the word, tap the X))

27



6. If the word isn't _

aiready in the fist of | I
words, Newton asks M‘ﬁbu”ﬁ&un??
if you want to add it.

Tap your choice,

Using the writing keyboard

If sometimes you prefer to tap out characters on a picture of
a keyboard rather than handwriting them, follow these steps:

I. Tap twice in the area where you wart to write.

o
2. Tap keys on s 08B088UDOn0Or]
the keyboard, “[eJw]e]rTeTsTeTiTo ol

Special keys are | jiaedalelele]ein]) I-m
explained Toption
below.

3. Tap this X to finish:

Notes on the writing keyboard:

* You aan also open the writing keyboard in the Notepad by
tapping the keyborad button near the bottom of the
screen.

* The text you type appear wherever the vertical line is
blinking.



* You can move the blinking vertical line by tapping where
you want to move it.

Special keys

moves to the next text column
caps: capitalizes all letters until you tap it again.
shift: capitalizes the next character you type.

option: shows special characters; tapping option and then
shift shows more special characters

arrows: move the blinking line one character forward or
backward

moves to the next line

del: deletes the character to the left of the blinking line

Moving the keyboards

Hold the pen on the CERRERR

Jo]-
keyboard, away from any EHI'M'I'I']'I' Tolo]
of the buttons, and move NOOGO0ON0ONRS.
the keyboard where you mite]z[alc]e]o]a]m].
like. sotiee

29



Entering symbols and non-English characters

Newton doesn't interpret every character you might want to
wirite; for many of these, you can use the on-screen keyboard.
See “Using the Writing Keyboard,” earlier in this chapter.

You can see =IE
special charactersf(*lelzl”
by tapping

“option"...

..or by tapping
“option™ and

then tapping'
L1 hl&"

Some characters for non-English alphabets you can get with
the following key combinations:

For this character. Tap this:

461i6u option + e + any vowel
.30 option + n + letter
461060 option + u + any vowel
48161 option + i + any vowel
iéidu option + * + any vowel

30



Changing the keyboard layout for different countries

Different countries use different keyboard layouts. To select a
different layout, follow these steps:

|. Tap to open the .
Extras drawer-if it's ﬁ::ttt Extras
not already open. on

—oX
2. Tap Prefs: 8=

Prefs

3. Tap Loctle. — Locale

31



Special keyboards for numbers

H you're adding text
0 a special place
for numbers, phone
numbers, or dates,
you will get one of
these specal
yeyboards. numbers, dates,
and times

32
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You an have Newton look for information in all areas at
once (such as the Notepad, Name File, and Date Book), or
you can search only in the area you're looking at right now.

VWHAT YOU CAN SEARCH FOR
You can search for:
* whole words, such as “blue”

* partial words, such as “bl"

* more than one word at a time, such as “blue green.” The
order of the words doesn't matter. Newton will take you
to the first place that has both words, whether or not
they're next to each other.

SEARCHING EVERYWHERE AT ONCE

I. Tap Find. Art: Find
button



2 Write the Totaae 3o
text you want

to search for. (=)(a)6) S- ng"

3. Tap the All button. Newton shows a list
of all the places the word is found.

Nancs, 3 ltems

Tap an item in j| e Quenstarsmnee
the list to go :::m'- uwm.:n.u.r-k
there. Dates, | tem

- CallBed
Tap the X if,
you don't see
what you're A, 2
looking for. S -0 g ~
if Newton finds
more
information
than fits on the
screen, tap the (@ (=)= E
down arrow to
see more. \_ "'q""”{m" 4 ket ““l

Note: You can move all the found items in the list into the
same folder. Tap the folder button and see Chapter. 7.



SEARCHING ONLY ONE AREA

I.  Go to the area you want to search. To search the Date
Book, open it; to search the Names File, open it; to

search the Notepad, close everything else.

2. Tap Find. Art: Find

button

text you want
to search for. ED ®

4. Tap Find. Newton goes to the first place
it finds the word.

O AlINamnes
Bob Quinn

STapthe  [jotemse
down arrow t0 { j2¢Bewien Avenw
see, one at a
time, the other Showingtom | of 3 [tams foand
places where GLoskfer Bod
Newton found GO
the word.

Extral @ { Unde |l Fne
6. When l J~
you're finished,
tap the X.

W»
(")
l“><—)
35
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SEARCHING BY DATE

if you want to find information created before or after a
certain date, follow these steps:

l. Tap Find. Art: Find
button

2 Tap the diamond~y v, ‘
I datss betore S <2 05
3. Tap “dates before™ gates aneer JCRJ G5 J
or “dates after.”
4. Write a date. | Swsifer | 10/17/94 C_) “ "b “\}‘\\
ECOE)®)

5. Proceed as follows:

* To search the current area, tap Find and continue as
described at the end of “Searching Only One Area.”

* To search everywhere, tap All and continue as
described at the end of “Searching Everywhere at Once.”
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&7

FOI.DERS

Just as you might put your papers for different projects into
different folders, so you can store some Newton information
in folders. You can look at one folder at a time or all folders
at the same time.

PUTTING AN ITEM INTO A FOLDER

You can put Notepad notes or Name File cards into folders.
You can't put Date Book items into folders.

To put an item into a folder, follow these steps:

I. Go to the note or card you want to put into a folder.

2 Tap the folder -

button at the top of 5 - ) & é
the note or the

bottom of the card.



3. Tap the name [ mecscssam_
of folder where ® Nore (Unfled)
you want to file | _[gm Q) ([’/I
the item, or -

None if you don't
want to file it. Eacries) &

4. Tap File to make the change or tapl.]:
to leave without making any changes.

Note: The separator bar in the Notepad shows which folder
the note is in. The cards in the Name File don't show the
folder.

PUTTING MANY ITEMS INTO A FOLDER AT ONCE

You can use the Find All feature to put a number of items
into a folder all at once.

[, Search for the items using the Find All feature. See
“Searching Everywhere at Once" in Chapter 6.

2 Tap the folder button in the list of found items and
choose which folder you want, as described in the
previous section.

LOOKING AT ONE FOLDER OR AT ALL FOLDERS
I.  Go to the Notepad or the Name File.



2 Tap the

folder tab at the =
top of the note opai e pertart (O S
or card.

3. Tap the folder you want to [ Unflied notes |
open; or tap Unfiled to see items || Business
that aren't in any folder or tap All MisceSaneous
1o see every item, no matter Personal

LY AR Notes

which folder it's in.

The folder tab
shows which
folder you're in.

Notes:

* While you're in a folder, you see only items stored in that
folder. When you use the Overview button, the arrows, or

S-1ed

S-/6T

[Va)

the Find button, you see only items in the open folder.

* [fyou create a new item while you're in a folder, the new

item will automatically be stored in that folder. If you

create a new item while looking at all your folders at once
(All), the new item doesn't go into any folder (it goes into

the Unfiled category).

* [fyou're in a specific folder and move an item to a different
" folder, the item will seem to disappear, because it moves

immediately to the other folder.

' 71 ¢



CREATING, RENAMING, AND DELETING FOLDERS

Newton comes with several folders already set up. You can
rename, delete, or add folders by following these steps.

I. Go to any note or any card.

2Tapmefolder°f_£: g#@(o

button at the top
the note or the
bottom of the card.

O Miscebancous o _ -
3. Tap Edit] O Peron 2 /(« /f
Folders. —jEatiider) E)®




4. Make changes as you like:

* To delete a folder,
tap its name, then
scub out the name.
(The items inside the _|
folder aren't deleted.
They move to the
Unfiled folder.)

* To rename a folder,
tap its name, scribble
over the name, and
then write the new

L T T R N S S )

4

name in the box (The
itemns in the folder
remain there.)

* To create a new
folder, tap a " then
write the folder's
name in the box that
appears.

5. Tap X when you're finished, ==
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PRINTING

WHICH PRINTERS YOU CAN USE

* Apple personal printers, including StyleWriter printers, the
Personal LaserWriter LS, and certain Apple Select printers.

* Apple network printers, including most networkable
LaserWriter printers.

* With the Newton Print Pack, other printers including the
Epson LQ, Epson FX, HP Desklet, HP Laserjet, Canon
Bubblejet and other printers that emulate them.



CONNECTING NEWTON TO A PRINTER

Plug the printer
into Newton's
communicatior
port:

To connect Newton to a personal printer, such as a
StyleWriter or the LaserWriter LS, plug one end of the
printer cable into Newton's communication port and the
other end into Newton.

To connect Newton to a network printer, plug one end of
the network cable into Newton's communication port, and
the other end into an AppleTalk box on the network

To connect Newton to a non-Apple printer, follow the
instructions in the Newton Print Pack.

PREPARATION FOR PRINTING

¢ Open the Extras Drawer, tap Prefs, tap Personal, and fill in
your personal information. (See “Personal Information” in



-
Chapter |.) The information will be used in your retum
address. -
* Choose a paper size from the Locale area of Prefs in the ’
Extras drawer. See Chapter 17.
-
PRINTING “
I.  Go to what you'd like to print, such as a note, a name
card, or something in the Date Book. ™
2. if you want to print the thing immediately, connect the
printer now (later in this chapter). Otherwise, the item -

will wait in the Out Box.

3. Tap the Action button; then tap Print.
(The exact name of the Print command
depends on what area you're in.)




4. Tap Printer. See *"Choosing the printer type in
the print box™ below.

5. Tap Format to choose how to format the
information. (See “Formatting the Information,”
below.

6. Mark this box
if you want to
print a cover
page (See
“Printing 2
Cover Page,"
below.)

S-079

7. Tap Preview to see what the pages will look like.

8. Tap Print to finish or X to cancel.

oo I
9. Watch progress | Priat, 1 item -
in Out Box, Whiche— crmmeage "

Fax, ® lverns <o oL N O
opens S 8 e DTy
automatically. Mall, 0 kems

10. Tap X to leave
the Out Box. Ot=9t=) &

CHOOSING THE PRINTER TYPE IN THE PRINT BOX

When you tell Newtcen to print something (see pervious
section), Newton displays the print box, where you use to
choose your printer, as described in the next two sections.



Choosing a network printer

To choose a printer:
I. Tap here to see the list of printers.

2 Tap your printer's Aopie StyleWtter
name if you see it: ¢

Otherwise tap Lot
Network Printers. (=) [=3]5)

3. Tap these arrows to see the whole list. —l

4. If your printer is Select a Privter:

in a different Sou Gas X

network zone, tap Lwaxana

here, then choose b Personl Laserrines TR H

the zone in the Q

box that appears. Sogn Thgawa
20ne:RD1/NewHaven-25W

5. Tap the name of EEE

your printer. "r"

6. Tap Use Printer to select a printer, ortap X to leave
this area without making a selection.

G- 040

Tl AN



Choosing a personal printer
To choose a printer:

I. Tap here to see the list of printers.

2 Tap your printer's ﬁ

name if you see it——rxe NeTerriacs Y
Otherwise tap == 5 . UX V
Other Printers. = =@

3. ifthe list is Sciect 8 Printer;

too long to see

at once, tap the | [Persone Lasorwriter 1S ~
arrows that - 15l
appear here. S o
4. Tap your ()

printer's name. 2

5. Tap Use Printer to select a printer, or tap X
to leave this area without making a selection.

PRINTING A COVER PAGE

if you'd like to include a cover page, follow these steps:



l. Mark this
box.

2 Tap
Notes.

3. Wirite notes in the space that appears,
then tap X

FORMATTING THE INFORMATION

|. Tap Format to < ollel §
see a list of S \C) ﬁ'
formatting options.

The options change

depend on what

you're printing.

2. If you choose Addressen forLatrar format

a format that xme  Olyna Krkova -
requires an M Mdnesova 5 § \(,' ¢
addressee (such r 2

as Memo or -

Letter) fil in the Czech Republic

addressee’s

information.



PRINTING PROBLEMS

if you see an error in

the Out Box, make LI

sure the printer is itopmattla SO
ready to pnnt' then Fax Requests, 0 Resns

tap the iteminthe | mua oo

Out Box to try

again, as described in

“Sending tems Ot=y &
Stored In The Out

Box" in Ch. 3.

PRINTING THINGS STORED IN THE OUT BOX

See “Sending Items Stored in The Out Box™ in Chapter |3.




€ H A P T E R

FAXING

If you have a Newton fax modem, you can use Newton to
send faxes.

CONNECTING NEWTON TO A FAX MODEM

|. See your
modem manual
for connection
instructions.

2 Plug the
modem cable
into the
communication
port.




Chapter |.) The information will be used in your retum
address.

* Tap Modem in the Prefs area and set your preferences:

Tap here to

choose how long  Modem
Newton should Miodum retume r‘—
wait for the fax —OWait foreowe 1 minute g‘ y7 3
machine to pick up | Rersireduiese|  Bf—— D-C /DO
at the other end of | Qriabuing | P Teaetising

the line. '—l——'
Choose pulse or tone dialing.

Slide the diamond to indicate how loud the
modem's speaker should be.

Mark this box if the modem doesn't need to
wait for a dial tone, as in some PBX phone
systems.

SENDING A FAX
I.  Go to what you'd like to send.

Note: Interpreted text will be formatted as wide as the fax
page. Drawings and uninterpreted handwriting will be the
width of the Newton screen.

2. |f you want to send the fax immediately, connect the
modem (as described earlier in this chapter).
Otherwise, the fax will wait in the Out Box after
Newton discovers the fax modem isn’t attached.



4, Fill in the blanks.

So/)q

5. Tap the diamond to choose how to format the
Fax. (See “Formatting a Fax" below for more

information.)

6. Mark this box if
you want to send a
cover page. To add
notes see “Adding
Cover Page Notes,”
below.

ame  Mike

me 5551017

Pisin

] Cover page Mancal daling
== /é@@

7. See “Manual Dialing” later in this cr;apter.

8. Tap Preview to see how the fax will look.

9. Tap Options to set your dialing options. (See
“Calling Options” in Chapter 14.)

10. Tap Fax to send (or store) the fax, or tap X to

cancel



10. Watch Y

progress in Out  Priet Oteems I

Box, which opens "ty A
{ Beam, O ltervs
automatically. hoarm. Ot

I'l. Tap X to leave
the Out Box  OEIE—8

Formatting a fax

|. Tap Format to O Fian

see a list of —_—
formatting options. Werk %

The options change

depend on what

you're printing.

2. If you choose Addresees forlLetter format
a format that e Olyna Krkovs
requires an Addrens

addressee (such Mf mso‘éa S
as Memo or :
Letter) fil in the Czech lic
addressee’s

information.
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Manual dialing

Sometimes you may need to dial the fax number yourself, for
example if you must ask an operator for a particular
extension. Follow these steps:

I.  Follow the instructions in “Sending a Fax,” earlier in
this chapter. Be sure you mark the Manual Dialing box.

2. Dial the number on your phone and wait until you hear
a high-pitched carrier tone on the other end of the line.

3. Tap the Fax button.

4. Hang up the phone.

Adding cover page notes

if you'd like to include a cover page, follow these steps:

I. Mark this - . e
box. L'.m S"‘Sb
2.Tap e Covrpae [ Manial Salrg

Notes. ] EEEE

3. Wirite notes in the space that appears,
then tap X,

SENDING FAXES STORED IN THE OUT BOX
See “Sending {tems Stored In The Out Box” in Ch. 13.



