
N O T E PA D

Print, send, —
delete, or
duplicate notes.

Wr i t e a n d d r a w
notes in the
lined area.

Start a new
note by drawing
a separator bar.

JEstimate:,
.piece,_

I . Q B

.Sharsnjsay^^
t h e 4 / 1 d e a d l i n e

9 % z a f $ m % m C p B
46

..Street
near...CitY.Cente •

Organize notes by category (Ch. 7).
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Going to the Notepad

The Notepad is always open though it may be hidden
underneath your other work.

JEslim^
.P.i®ce

To see the
Notepad, you Apple B*ip ub*
nnust close
everything else. ttonniteioop
To close e^crtl«,.CAW)l«978
things, tap the aooss-isw
X*

V i e w i n g d i f f e r e n t n o t e s

To see notes from
earlier or later in
the Notepad, lap the
a r r o w s . —



Seeing and using the ust of notes

I. To see the 4^^
list of notes, ^
t a p t h e d o t _

Do one of the following:

• To go to a
particular note,
tap its title.

• To c l o s e

your list of u_
notes, tap the
X .

• To see the
rest of the list
(if it's longer
"^an one
screen), tap the
a r r o w s .

• C t t t i H t i a S C I S N r. .

• S p « r t H n i w « 4 v >
•Ditc«mfrMiiV177

Start ing a new note

You should start a new note for each new bit of infonration.
Newton worlcs better with lots of short notes, rather than a
few long ones.
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O t a f l 8 , « s » O H

w e j l
t h e 4 / 1 d e a d l i n e

Q l Z M p m S m O Q

(If it turned into a plain line, tap Undo and try
again.)

Getting information from the separator bar

The separator bar at the top of each note gives you
infomnation about the note.

Tap the i to Time and day Which folder
s e e m o r e t h e n o t e w a s t h e n o t e i s
i n f o m n a t i o n c r e a t e d s t o r e d i n . C .
( s e e b e l o w ^ — r « i L i i o o

Aim for ratio
3

Here's the information you get from tapping the i:
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Date and time the Amount of memorynote waŝcneated the note takes up.
©Is/I /9312:02 pmlf 65 bytes|

Adding in fo rmat ion to a no te

I f y o u h a v e C
enough room Estimate;.$4,.19^er̂
start writing or ....piece
dr̂ awing.

If you need
more room,"
drag the
separator bar
d o w n .

Q t r f i B p w t i M — O B

the 4/1 d£line
Meet at̂ l̂ ĥoun

.Street
n^.„City...Center

Printing, faxing, sending, deleting, and
DUPUCATING NOTES

You can prirrt, fax. or mail each note in a number of formats,
including letter, memo, and plain text. You can also print fex.
or nnail a week's worth of notes at the same time.
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.EsUin«e:.

.piece,

P i M N B t e
F « x

D i v f c M eI Delete

. Sha^pnjs^^
t h e 4 / 1 d e a d l i n e

c a B

...Meet at.46j^^^^

...Street
nw.Ci.ty.Cenier

SEr t ra ia

To p r i n t : Ta p P r i n t N o t e a n d s e e C h a p t e r 8 . ^

To fax; Tap Fax and see Chapter 9.

To send e>mail: Tap Mail and see the booklet Using ^
Electronic MaiL

To beam: Tap Beann and see Chapter 10. ^
T o duplicate: Tap Duplicate. A copy of this note appears at
the end of the Notepad.

To delete: Tap Delete. This note is erased. (Tap Undo to
get it back.)



p « »

For example, to print a note in the form of a letter (I) Go to
the note that contains the letten (2) Tap the Action button;
and (3) Tap Print Note: (4) Choose the letter format (5) Fill
out the address information; and (6) proceed as described in
Chapter 8.

O t h e r t o p i c s o f i n t e r e s t

• Searching for words, Chapter 6.

• Making requests to the Intelligent Assistant Chapter 15.
• Writing and drawing, Chapter 5.

• Troubleshooting, Chapter 30.

• Or̂ nizing and viewing notes by category, Chapter 7.

^ • Moving nanne cards to and fiiom a memory card, Chapter
24.
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N a m e F i l e

Organize cards
by category ""
(Ch.7) Jan* Do*

S - 0 6, >-1

Add a new card'

( M w To v i . l U 2 7 111
TTSA
617-535-12 «B

Qose the
Names File.

See an alphabetical list of all the cards.

Print send, duplicate, or delete the card..

1



Going to the name F i le

Tap the Names
button to open the
Name F i le .

Art Names
b u t t o n

VIEWING THE CARDS

To see other —3^
c a r d s i n t h e a
Name File, tap _
t h e a n x ) w s . —

Seeing and using the ust of names

I. Tap the Overview
button to see a list .
of all the cards in the
Name F i le .



2, Here's how you move anound in the list
• Tap a name
to see its card.

• Tap a letter
to go to that
part of the list"

n s a s s - T z a s
U » D o o » 7 S 5 » - 1 2 M V
i K ^ r H i n s a e 3 9 9 - 6 e M
i T w u L B e m s s y e m

• Tap the
o v e r v i e w
button to
return to the
cards.

OBCDEFGH t JKLMNO(»QRSTUVVXYd

l E s t r a H i i M » l r M

Adding a new name and address card

i. Tap New. tNew S- (1 5

3



2. Tap each blank
that you want to fill
ia and write in the
box that opens.
See the notes
below for details

3. Choose how to — •ST'
alphabetize the card: JJ**
Tap Sort By, then
tap your choice.

4. Choose how the
card should look
tap Card Style, then.
tap your choice.

■ r t M a f - I
n f fl B T T L S t e r

5. Return to the cards: tap Show, then tap Card.

N o t e s :

• If you notice a
diannond in the
box you're
filling in, tap it
to see choices.



S - u i

For phone numbers, tap the diamond to set which kind of
phone ft is, such as work, home, or fex number. To record
an extension, write it next to the phone number.
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Three ways to look at a card

To change
views, tap
Show, then
tap the view
you want

A l f c r f o
A c a e D M

Other Tom, lU 27111
D S i

J CwriANotcf

Ja&e Dee

A e a s D e t
C o a p c a y
X Z n m S t T M t
O ihar Tom. 11127111
V S l
6 1 7 - 3 » - 1 2 M H

IllExceOent™

V C a t f A N a t a l
A l k i f D

C a r d & N o t e s v i e w
shows the card view plus
an area for you to write
n o t e s .

Card view shows name,
address, and phone
n u m b e r .

• I t e f i M M w *

Aan* Dot Cempuy
1 2 B m S t r e e t
o a * r T o w s
M A
2 7 1 1 1
U S A

617-555-1234

i D E f fl y A i h i f b

All Info view shows all the
information on the card. Use
this view rf you want to change
or add information.



Changing or adding information on a card

I. Go to the All Info view: Tap Show, then tap All
I n f o . IE - h M I
I T a p w h a t ~ ]
you want to
c h a n g e . A b o x L B 3 1
a p p e a r s . ~

3. Delete and
insert text as
usual (Ch 5).

c 5 d I
C a r d f t N o t n

V A I k i f b

4. Return to the Card view: tap Show, then tap
Card.

A d d i n g a n d v i e w i n g n o t e s

I. Go to the
Card & Notes
view: Tap
Show, then tap
Card & Notes.'

Jim Dee

A o a a t o t
C n p t a y
U B m S B w t
O t b t f T v « B . M A 2 7 1 U
T I S X

617 -55&- I2H f f

1 Write or
d r a w i n t h e —
notes area that ZZZZ'ZZZIZ. > ̂
appears.



Dialing a phone number

| > s « D M

T o d i a l a I c a e O e t
number, tap tt uttetevet
then follow the
instructions in» jvf-asi-iTja
Chapter 14.

Finding A CARD

You can look for a card in any of these ways:

• Tap Find (Ch.

JaavDo*

Tap the
ar rows to l ook
at cards one at og«Tewn.iu27 ii
a t i m e . t n ^ v j a

• Tap the
o v e r v i e w
button to see a-
list of all the
cards (earlier in
this chapter).

a m
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PRINTING, SENDING, DUPUCATING, AND DELETING
C A R D S

I. Go to the
c a r d

2 Tap the action
b u t t o n . Yo u s e e
a list of things
you can do.

3. Tap your
choice, as
f o l l o w s :

To print: Tap Print Card and see Chapter 8. You can print
one card, all cards, all cards including notes, all names and
phone nunnbers. or a sunnmary of all cards.

To fax; Tap Fax and see Chapter 9.

To send e-mail: Tap Mail and see the booklet Ushg
Electronic Maii.

To beam: Tap Beann and see Chapter 10.

To duplicate: Tap Duplicate. A copy of this card is inserted
immediately after this one.

To delete: Tap Delete. This card is erased. (Tap Undo to
get it back.)



PRINTING THE WHOLE NAME RLE

To print the whole Name Rle. tap Print (see
previous section). In the print slip, tap any of these
four choices.

jUfflA&l Sn̂ cartfI Cardi and notes
l i P i M i H s r i f s i

OTHER TOPICS OF INTEREST

• Making requests to the Intelligent Assistant Chapter 15.
• Writing and drawing. Chapter 5.

• Troubleshooting, Chapter 30.

• Organizing and viewing cards by category, Chapter 7.
• Moving name cards to and from a memory card, Chapter

10



D a t e B o o k :
C a l e n d a r a n d T o D o l i s t

View different days.'

M a k e

appointments. ̂
Keep a daily To
D o l i s t

Print, fex. mail,
delete, or beam.

See more hours
by tapping the
a r r o w s .

See a two-week
oven/ iew. ~

■^ S i » t w i i » « r t 9 9 3 ^
• w t w t f e

1 2 3 4
5 t 7 i 910 11

12 13 t4a|lft 17 II

'2|.swr.!«.tt99.I ; p r B ^ ' j i d "

| T > P » U t t f f f i 4 ^

Close the Date Book.



1 * 1

G o i n g t o t h e D a t e B o o k

Tap the Dates
button to open
the Da te Book .

V i e w i n g d i f f e r e n t d a y s

I. To see a date in the previous or next month,
t a p t h e s e a n ^ o w s . j '
Z To see a

particular day, tap
that date.

4 Octabvl993^
< w t w t f «

No te : You can a lways re tu rn to ^ ^
today's date by tapping this button. I ^<^0 /

i w »

2



Viewing a distant date

To see a date several months in the past or the future, you
can use this shortcut (instead of repeatedly tapping the
arrows):

I. Tap theyearr
« Oc t iAw IM 4
• m t m J f f *

2. To see
more months,
tap the arrows.

3. Tap the date
you want to

( ■ t « « f •
1 2 3 4 5 6 7
B 9 1 0 I t 1 2 1 3 1 4

T l W i r ^ M I W 3

1 2 3 4
5 f t 7 t 9 1 0 I I

IS 16 17 l« MM 21 12 13 14 15 16 17 IS

e c c A v i 9 n w i B i B i i r t w a

M M r 9 l 9 9 4
t « t f •

0 M M k « t 9 9 3
f B c w c r * •

.1.1if is ,1
M t w t t 9 » 4

f B t * C r s
^ _ 1 2 3 4 5

M » t S 1 9 9 4

2D»22232425 2S 20 21 22 23 24 25 26
2 7 2 » Z 7 2 * 2 9 X 3 1

3



VIEWING MORE THAN ONE DAY AT A TIME

To several days at a
time on a calendar page

... select dates
horizontally or
vertically
♦ m i i . t w T a
• » < » « t » I

t u r r t r " " *

' i m i

To see a month at a time ... tap the
(where the dark bands name of the
rep resen t appo in tmen ts ) mon th .

• ^ • f <
i 9ton tzflBu

To see 8 months at a time

O e t i i T l W J

. . . t a p
year.

S « 7 • « t O t 1
12 13 14 tS It 17 U

To see a 2-wedc agenda

t e i / i i c s m m s u f t m t f K t
M O f m C a i M

M t n a / z i o s o m i m i m

l 2 9 0 | A j M k « *
9 a s t m A m a T i f

T i h « / 3 * 3 0 t n
a S O f m f c i f c g w n

... tap the Overview
button between the
t w o a r r o w s .

m t
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M a k i n g a n a p p o i n t m e n t

I. Go to the date you want (see earlier in this
c h a p t e r ) . ^

2. If you don't
see the hours

you want tap
the arrows at
the bottom of
the screen.

3. Optional:
Draw a vertical
line frxjm the
starting time to
the ending
t i m e .

4. Write the
name of the

appointment
next to i ts

starting time.

^ O e t » > w ^
• m X m X f •

> t a f f

See the following sections for other options:

• Adding Notes to an Appointment

• Setting an Alarm

• Putting Repeating Events in the Date Book.



Adding notes to an appointment

I. Tap this line to
a d d n o t e s t o t h i s " ^
a p p o i n t m e n L '

Z Write and
d r a w n o t e s —
h e r e .

3. Tap X when
you're finished

H O k W e e k l u s t a f f i n M t l n o

F f ; 2 : 0 0 p m T * : 4 : 0 0 D m

. . j n o o a

S e t t i n g a n a l a r m

1. Tap this line
to go to this .
appointnnent's
notes area.

1

2 Tap Alarm in the ( Alarm 1 C ^ C C>
appointments notes area I J ^ D

6

m m



3. Mark the Alarm On box to turn on the alarm.

4. Tap this box to choose whether you want the
alami to go off minutes, hours, or days ahead of
time. (If you want it to go off at the starting time,
leave it as It is.) 1

5. Write how many minutes, hours, or days ahead
of time the alamn should go off (If you want it to go
off at the starting time, leave it as 0. Otherwise
scrub out the 0 and write the number.)

6. Tap X

How does the alarm notify me?

When the alamn goes off, a message appears on your screen.
Newton can also play a sound when the alarm goes off, if you
turn on the Sound Alarm Effects in the Sound preferences
area. (See Chapter 16.)

Putting repeating events in the date Book

I. Tap this line
to go to this
appointment's
n o t e s a r e a .

7



Z Tap Frequency in the
box that appears. Frequency

3. Tap one of these choices. See list that follows
for more details.

4. Look here N fSSL
f o r o p t i o n s O E * i r y * « * * * k n « w
related to your
c h o i c e . < » w « * h i i w w t >

T h i s b o x ® ^ '
i N m 2 ) 0 0 p n T « l a O O p ms u m n r ^ a n z e s j - • j n l —

your choices, y ffSuijUMil Q
5. Correct the
starting and
ending times of
the meetings, if
necessary.

6. If the meetings only repeat for a limited time,
such as the next month, write the date of the last
meeting here.

7. Tap X

Every week: For appointments that recur at the same time
every week in step 4, you can tap as many different days of
the week as you like.



Every other week: For appointments that recur at the
same time every other week. In step 4, you can tap as many p
different days of the week as you like.

Every month: For appointments that happen at the same
time every month. In step 4, you can choose the date. ^
Every yean For appointments that happen on the same
date every year. In step 4, you can choose the month and ^
date .

Week in month: For appointments that recur every month. ̂
always on the same day of the week, for example the first
Friday of the month. In step 4, you can choose which week or
w e e k s t h e a p p o i n t m e n t o c c u r s o n . _



Examples of repeating events

Example:
Yeariy event on
April 26tK

O p —
O E i w y w *
O E w y ^ t l M r w M k
O C w y M M k
• C t w y y M r
O W M l c h l M M h

S C 7 t 110 It

I M 0 « I W T « j a » « n

Example:
Wednesday
and Friday
weekly meeting
until the end of
N o v e m b e r .

QOm*ttw0m»x
• E w y v M k
O CNiyat fMnMi ie
O & w i y w u f c
OEMryjTMT
O W M k h i a M O k

t — T f

O l W c n p M t l l i f m
O E w y w k a ^ M o m t
O E > i i r y « « M r w M k S « i i r d
O t n r y w m i * □
O C v w y j T H r a i M
• WtA toMMHl t

IN* MMtiafi «fkw



Changing the time for an appointment

Change the starting
name or length of an
appointnrient by
m o v i n g t h i s n n a r k e r , a s p
descr ibed be low;

• To change the starting time: hold the pen on the
marker until it tums white, then move it to the connect

time. (To avoid waiting until the markertums white, use
the pen to drag it to the right then drag it to the new
starting time.

• To change the length of the appointment: use the ^

pen to drag the bottom end of the marker to the correct
length.

• To change the date: See "Moving an Appointment to a
Different Date" later in this chapter

Note: You may also change the time for an appointment by ^
writing the new starting and ending times in the
appointment's notes area. See "Adding Notes to an
Appointment" eariier in this chapter.

11



Wri t ing notes on the ca lendar

You can add three kinds of notes to the calendar.

• A n o t e f o r

the day, such as
an anniversary
or holiday,
which may
repeat or have
a n a l a n n

• A plain note,
which may
include text or
shapes.

• A n o t e

attached to an

appointment

i M i l v t m r f

LOTd;
i

r T « 0 > L t o t n T « < » |

l E i c t r a • l U r f . I r M

See the next three sections for details on creating each of
these types of appointments.



Notes for the day

I. Go to the
day you want

2. Write the
note here.

t r A n i d v t n t r i
* m X m * r a

S C 7̂  I to 11
1 2 1 9 1 4 « 1 C I T I t - :x'

3. Tap this bar to make the note repeat or to set
an alanrn. (See the sections eariier in this chapter.)

Note: Newton treats day notes as if they are appointments
set at 12:(X) midnight You may set alarms for them, make
them repeat and move them as you would any other
appointment

Plain notes

You may write or,
draw plain notes
in the right half of
lined portion of
the calendar page.

«|St?ir.mert jn9. Uj jnchZ_ Eratias-

Notes attached to appointments
You may attach notes to an appointment by tapping its
activity marker, as described in "Adding Notes to an
Appointment" eariier in this chapter.



Setting two appointments for the same time

You can set two appoirrtinerrts for the same time by placing
them side-by-side. There are two ways to do this, as shown in
the next two sections.

Draw an activity marker for the second appointment

I. Create the first appointment as ususal.

2. Draw a vertical"
line to the right '
o f t h e f i r s t «
appointment to z
m a r k t h e t i m e ~
for the second
appointment

t 3 8 B ( 5 E B ( ^ —

3. Tap the new line you just drew to open the appointment
slip, and fill it in as explained in the next steps

1 4



jmu: WccMy Staff Mcgtlna
F r f : 1 0 K ) 0 a m T » : 1 1 : 3 0 8 m

- r o o m

4. Write the _
name of the

appointment

5. Write and
d r a w n o t e s . " "

6. Tap Alarm
to set an alam

(See the
sect ion ear l ier
in this chapter.)

7. Tap Frequency to indicate that this meeting
repeats. (See the section earlier in this chapter.)

8. Tap X when you're finished.

Move the second appointment next to the first

I. Create both appointmerrts as usual, but schedule
one of them for a different time.

2. Hold the pen
in the middle of
the bar and drag
it to the time
you want to
double-schedule.



m

» » »

MOVING AN APPOINTMENT TO A DIFFERENT DATE

^ You can move an ^pointment to a difFenent date in two
ways, as shown in the next two sections.

Multiple-day view move

« s a

o n

1 6

m

I. Select the dates you want to naove from and to.
See "Viewing more than one day at a time," earlier
i n t N s c h a p t e r . ,

M a r 2 1 - M w 2 2 • m t « * « f <

^ 7 • » 10II tS

Z Use the pen
to drag this
n n a r k e r f r o m
one date to
t he o the r.

i z i t u r w n . w i t t i O M



Normal view move

1. Hold the

pen in the
middle of the
bar and move
ft to the top of,
the sc reen .

The appointment is temporarily reduced to a
single word at the top of the screen.

2. Go to the date where you want to move the
appointment to.

r

m i l

Deleting an appointment or note

To erase an
appointment,
scnjb out the
marke r nex t t o
i t

« 4 W K M n ,

9 -

1 7



Delet ing older appointments and to-do
ITEMS

1. Tap the Action button near the bottom of the
s c r e e n .

r a x ^
B e a n ^
I V t a l2 . T a p D e l e t e 5 5 5 S — ■ •

3. Scrub out
the number 30
and write the
number you
w a n t

S - 2C-1

4. Tap Delete.



Printing, faxing, sending, and deleting, and
CALENDAR INFORMATION

You can print, fex, mail, or beanr̂  information for Z 5.7, or 14
days at a time.

1. Go to the
beginning date
you want to
print or send
infonmation for,

2 Tap the
Action button?"

3. Proceed
according to
the choices
below:

^ A u w t U 9 8 4
■ w « « t r ■
i a A 4 S £ 7

g S S " " "

S - '
3gShtRnMTe(),,

M l t A p p t .
F « x
B e a m
M a t

I T»D»L i i t n De le te

To print: Tap Print Date and see Chapter 8.

To fax: Tap Fax and see Chapter 9.

To send e-mail: Tap Mail and see the Lfeing Ekaronic Mail
book le t

To beam: Tap Beam and see Chapter 10.

For example, to print a calendar of Monday to Friday's events,
follow these steps: (I) Go to Monday: (2) Tap the Action
button: and (3) Tap Print Date and see Chapter 8.



VIEWING THE To DO LIST

Each page of the Date Book has a ̂ ace for a to-do list To
view the to-do list for a particular date, follow these steps:

I. Go to the date of the calendar you want (See "Viewng
Different Days" earlier in this chapter.)

2. Tap this button. To D o L i s t

Use this calendar for moving around the To Do
pages. See 'Viewing Different Days" earlier in this
c h a p t e r . i

A To Do item. _

Check box to
mark an item as-
finished.

Priority marker /
to show the
i tem's

impor tance J

The activity
marker to move,
erase, or add
space for the
item.

• a « w « f •
■ i i 4 S ^ >

a 9 1 0 n 1 2 1 3 1 4
15 U 17 1« 19 20 21
S 2 3 f 2 5 2 6 2 7 2 12 9 3 0 3 1

(apcw'jt 91̂

' B l Q i n t o t o n M

The overview button displays two weeks of To
Do i t ems .

p m



a d d i n g i t e m s t o t h e t o d o u s t

1. Draw line
across the
s c r e e n t o

c r e a t e a n e w

i t em.

2. Write the
new To Do
item.

3. Tap the black box to set—
the priorit/ of the to-do itenn
The highest priority is I.

4. When you're finished with the To Do list, tap the
Calendar button.

21



a d d i n g t e x t t o a t o - d o i t e m

I. Add more linesto the To Do 34sSSa.......
Item oy holding
the pen on the
b o t t o m e n d o f
the acth^ marker
and moving it
d o w n .

1 Write the additional text as usual.

Check ing o f f a comp le ted i t em

Mark the
checkbox by )["
tapping It

Delet ing an i tem f rom the To Do L is t

D e l e t e t h e i t e m

by scrubbing out
its activity marker

Note: You can delete older To Do items ail at once. See

"Deleting Older Appointments and To-Do Items" earlier in
this chapter:

2 2



Seeing several days of To do items at once

To see more than one day of To Do itenris at a time, see
"Viewing More Than One Day at a Time" earlier in this
chapter.

PRINTING, FAXING, SENDING, DELETING, AND
LABELING TO DO ITEMS

You can print and send To Do information just like you do
calendar infomiation. See "Printing, Faxing. Sending, Deleting,
and Labeling Calendar Information" earlier in this chapter.

Other topics of interest

• Search ing for words. Chapter 6.
• Making requests to the Intelligent Assistant, Chapter 15.
• Writing and drawing, Chapter 5.
• TnDubieshooting, Chapter 30.



H a n d w r i t i n g , T e x t » a n d D r a w i n g

• Original
handwritten text— =j" — —
• Recognized text _

• Original drawing-
• Recognized
drawing '

Recognizer buttons• Shape
. Te x t

Writing keyboard

U n d o b u t t o n

t M .



RECOGNIZING YOUR WRITING AND DRAWING

I. Turn on the

appropriate
recognizer*

Z Write or draw
what you want

Text example Drawing example

O n O f f

3. Check the result Hello

O n O f f

Q

4. If necessary,
correct or modify
the resu l t

Heflo
Tap word tmce to
correct it (See next
section.)

Tap Undo button
or cielete the
dravwng by
scrubbing it out
(See sections later
in this chapter.)

*lf you write and draw at the same time, you can turn on
both recognizers. However, recognition may be slower and



less accurate. If you want your shapes and text to stay the
way you write them, turn off both recognizers.

Correcting misinterpreted text or
CHANGING TEXT BACK TO HANDWRITING

1. Tap twice on Ihe
word to see a Est (
ways to wred it

X Make a choice:

• If you see the correct word, tap r

• If you want to keep the original-
handwritten form, tap rt

• If you don't see the correct word, tap here to
display the correction keyboard (see later in this
chapter).



INSERTING SPACE

singie space

Insert this
'much space o r d C > a w o r d

V I n s e r t a ^
^ blank line Second iine

fi r s t l i n e

s e c o n d l i n e

V Insert this >jirst line ^ ..UTH
U — r * i S e ' ^

s e c o n d l i n e

Break the
line and
insert this

many blank
lines

fi r ^ i n e ^seconE line line
s e c o n d l i n e



INSERTING TEXT

I. Insert enottfh
blank space for the jH^ord
rttw text (as described r" '"'
in the previoos
secb'onji
1 Write the new text w w o r d

S h o r t c u t :
Print the new
text where you
want to insert tL

^ a new word

You neeci to print each letter (nnake sure each letter is
separated from the next) because Newton can mistake
cursive writing as a scrubbing motion.

ERASING TEXT

To erase text scrub it out
using a zig-zag motion like
t h i s .

Notes about scrubbing:

• Wait one second before scrubbing out something you just
wrote or drew.



• You can scrub out a single character, a single word, a
group of words, the space between words, an entire
paragraph, or one ornr^ore blank lines.

• You can also erase by selecting text (see next section),
then scrubbing out any portion of the selectioa Make sure
you begin scrubbing outside the selection to avoid
accidentally nnoving it

SELECTING THINGS

Before you manipulate text, shapes, or handwriting, you need
to select them. You use different selection techniques for
different situations.

All of the selection methods require a special motion of the

Highlighting
m o t i o n :

1. Hold the pen in
one place until you
see a heavy marie

2. Without lifting the
pen, move it over the
things you want to
select or draw a circle
around the things you
want to select, as
described in the next
t w o s e c t i o n s .



( « »

Detail selection

To select individual words, lines, paragraphs, or parts of
drawings, you can use any of the following techniqueŝ

To select words, use the
selecting motion.

To select text that's on
more than one line, use the
selecting motion from the
first word to the last The
path of the motion doesn't
m a t t e r .

s^s..is..a.
p a r a g r a p h

T o s e l e c t s e v e r a l w h o l e l i n e s .
of text, use the selecting ..i.î ..is..aaQiner„.
motion while nnaking a
vertical mark through the
l ines o f tex t

paragraph

To select lines in a shape,
mark them with the
highlighting motion.



Box selection

To select groups of text or whole drawings, you can use any
of the following techniques. All these techniques put a box
around what you have selected

To put a box
around severe
words, circle them

using the selecting
m o t i o n .

To put a box
around several
words, circle
them using the
selecting motion.

o -

To put a box
around a drawing,
circle it using the
selecting motion.

m

8



Selecting more than one thing

Use either method:

• Circle

everything
using the
selecting
m o t i o n .

• Select one
item at a
time. Other
i tems remain
selected.

Tr iang le

Unselecting everything

Tap outside ti»̂
selection.

Changing capitauzation of words

I. Select the word or words you want to change.

1 Draw an upward or downward stroke, as follows. Be
careful to start the stroke outside the highlighted text

9



u p p e r c a s e

m a k e

b w e r c a s e

stroke up

1st letter only

• stroke 1st letter

s t roke down

w h o l e w o r d

• stroke middle of

w o r d

3. Unselect the word by tapping away from the selected
w o r d .

CHANGING THE STYLE OF TEXT

I. Do one of the
following
• To change the style
of existing text, select
the text you want to
change, as described
earlier in this chapter.

• To change the
style of the text
you're about to
write, make sure no
text is selected

Appie



2. Tap to open the | ^Extras drawer if it-s I ̂Extras
not already open. I

3. Tap the
Styles butto:f t

Styles

4. Tap your choices

5. Tap X

\
• C 1 0
O Ftasr O 12

• P M i
C M I
O l t e M a

Note: changing the text style may change how the lines of
text break in a paragraph.

Changing paragraph margins

I. Box select the paragraph, as described in
this chapter.



Removing extra space from paragraphs

If you put a tot of space between words or lines, the text
recognizer may insert tabs or carriage returns that you don't
want To remove them, follow these steps:

1. Box select the
paragraph.

2. Tap the border of
the box tw ice .

A s k E m i l y a b o u t

Chicago sales.

DUPUCATING TEXT OR SHAPES

I. Select the text or shapes you want to duplicate.
(See earlier in this chapter). |
1 Tap the selected text or shapes
twice, but don't lift the pen after th
second tap.

3, Keeping then pen held down, move the text or
shapes where you vi,̂ nt the duplicate copy to go.

MODIFYING SHAPES

I. Box select the shapes you v^nt to modify.

1 Modify the shapes as follows:

1 2



• Drag the end of a line to move It

• Drag the middle to move
the whole picture. , ^
• Drag a comer or edge of the box to stretch or
distort the whole picture.

ERASING DRAWINGS

You can erase drawings or portions of drawings by scrubbing
them out using a zig-zag motion, as shown in these examples:

Changing the thickness of lines

I. Do one of the following:
• To change the thickness of an
existing line or shape, select it
• To use a different thickness for
what you're about to draw, make
sure nothing is selected



See ealier in the chapter for information about selecting and
unselecting.

Z Tap to open the
Extras drawer if it's
not already open.

A r t E x t r a s
b u t t o n

3. Tap the Stjfles
button.

St/ies

4. Tap your choice, t

5. Tap X.- o 1 8

Moving things on a page

I. Select what you
want to nnove, as
described earlier in
this chapter.

2 Hold the pen
inside the selection
box and drag it
where you like.



1 * 1

Moving things to a different area

I. Select what you
want to move, as
described eariier in
this chapter.

2 Hold the pen inside
the selection and drag
it to the top or side of"
the screen. The item
becomes small.

3. Go where
you want to
put the items.

4. Hold the/
pen on the
small item at
the edge of the
screen and drag
it where you
w a n t i t

T f t M H t o f . l W i r g

^Ant'cOrOxtey
^ M a n k t 9 9 9

- —

%

5. When you
pidc up the
pen. the item
expands again.



U n d o i n g c h a n g e s

\f you make a mistake or want to cancel
a recent action, tap the Undo button. "" ̂
You can Undo your last two actions.

Setting writing and drawing preferences

You can fine tune Newton's recognizers to handle your own
writing and drawing style by setting a variety of preferences.

These are the
preferences that
affect writing
and HraxA/ing
Each is
discussed in the
n e x t f e w
sections of this
chapter.

> P c m m l

> Date and Thae
• L o e * :

I Sound

' S e e p

> Pen ASyment
• Recev i i zcn
> Kandwrtdng Style
> Letter Styicf
• Handwriting Practice
> B e H n
> Maduii

> M a i

Recognition preferences
Use the Recognition preferences to specify which
combinations of characters the text recognizer should
consider, and what kinds of shapes the drawing recognizer will
allow. Follow the steps to specify your preferences; see the
table after the steps for a description of the options.



I. Tap here twice quickly
to go to the Recognition
prefererences.

1 Check the
options you
need See the

following table
f o r

descriptions.

(Tap here to
return to the

original lactory
settings.)

y0Twiweieli*r ■■ rMf
Q w r i t M t t n v w d i f t i
B f p U M t U k t i M
S fi m t o *
aftdvlMMiMtAm
I B W 0

Bif w*i tyrwnttrteal

SfdoMriMpt*

See "Reviewing Your List of Words" for details
on th i s bu t ton .

W o r d s i n Connpares Ignores word lists
word l is ts handwrit ten wcmxIs when recognizing

w i t h N e w t o n ' s w o r d t e x t

lists

a m



Words not in
word l is ts

Allows combinations
of characters not in
the word lists

Only considers
words in the word

lists; improves speed
and accuracy.

Words with

punctuation
Includes punctuation
marks in text

Prevents Newton
from misinterpreting
small drav^ngs or
certain letters as

punctuation marks

Numbers,

telephone
numbers,
dates, and
time of day

Recognizes these
items in handwritten
t e x t

Improves speed and
accuracy when text
doesn't include

these i tems

Make shapes
symmetrical

Interprets the shapes
you draw as
symmetrical (such as
squares and
isosceles triangles)

Interprets shapes
you draw as imegular

straighten
c u r v e s

Interprets all the
shapes you draw as
having only straight
edges

Allows shapes you
draw to have curves

(such as circles and
arcs)

1 8



close shapes Interprets shapes Interprets shapes
you draw as closed you draw as
(such as circles or unconnected
rectangles)

Handwriting Style preferences
Use the Handwriting Style preferences area to improve the
speed and accuracy of the text recognizer by informing
Newton of your writing style.

Follow these steps to specify your preferences: see the table
that after the steps for a description of the options.

I. Go to the Handwriting Style preferences area by
following the instructions in "Going to the Preferences
Area" in Chapter 17. then tapping Handwriting Style.

2. Use the pen
to slide these
daimonds and —
nrwk or unniark
these boxes, as
explained below.

• t « ( y • f t e a M q r

I « r ( t » M r * « l t k l i t x w *

afUMiaf wtttif ftftawlarfta
C D e w t * e y e H d i i | i t | l e

Recognize nny handwriting: If you have neat handwriting
that the recognizer does well v^, slide the diamond toward

1 9



the "last" side: if the text recognizer makes too many
mistakes, slide it toward the "more accurately" side.

Begin transforming my handwriting: If you prefer to
see the recognizer transform your writing quickly, slide the
diamond toward "immediately;" if you find rt distracting, slide
the diamond toward "after a delay."

I write words with letters: If you separate the letters in a
word, as in printed writing, slide the diamond toward
"disconnected;" if you connect your letters, as in cursive
writing, slide the diamond toward "connected."

Leam my ¥friting style as I write: Newton can improve
its recognition by analyzing your writing. Mark this box to turn
learning oa If you let someone else use your Newton device,
you may wsh to turn off this feature so Newton doesn't start
using their v̂ ng style to recognize yours.
Do not use my writing style: Mark this box to tell the
text recognizer not to use the tips its learned from analyzing
your writing. For example, you may want to mark this box
while you let someone else write on your Newton.

Letter Styles preferences

Use the Letter Styles preferences area to improve the speed
and accuracy of the text recognizer by telling Newton how
you write specific characters.

Follow these steps to specHy your preferences:



1. Go to the Letter Styles preferences area by following the
instaictions In "Going to the Preferences Area" in
Chapter 17, then tapping Letter Styles.

2. Make your choices:

• T o i n d i c a t e 1
how you write ~A" A A ~A~
t h e c h a r a c t e r s , ^
tap a letter A IL 0|—tsr"
fomn, watch
h o w i t ' s ~ g g n R ~
stroked, then
tap Sometinr ies A. ~~tr~
or Rarely to i.riotkto'A': •somrttw Oi«iy
indcate how [
often you
f t t h i s w a y . / f

i«riMtki.*A<: •sonrttw O tarty
hCDEFCH I JKLHMOrCRSTUVVXYZ
S t 2 3 4 5 « 7 t 9 « : . ■♦£ ? ; > « M • ( } -

• To s e e o t h e r

characters, tap
here.• If you wish to discard all tine Letter Style
preferences you've made, tap here to return to
the original fectory settings.

Handwriting Practice preferences
Use the Handwriting Practice preferences area to see how
well Newton can interpret your writing. By practicing in this
area, you nray be able to change your writing style to improve
text recognition.



Follow these steps to practice writing:

I. Go to the Handwriting Practice preferences area by
following the instructions in "Going to the Preferences
Area" in Chapter 17, then tappir̂  Handwriting Pnactica

1 Write this word in the blank below.

3. Wait a
n n o m e n t t o s e e

how Newton
interprets the ,
w o r d

S w e e t s

, E x c e » e n t

Ifyou get less ^ X.
than "Excellent"
you may want to ^
try writing the
word again.
4. Tap here to try writing another word.

IMPROVING TEXT RECOGNITION

To help improve the speed and accuracy of Newton's text
recognition, try any of the following:
• Teach Newton how you draw your letters ("Letter Style

Preferences," earlier in this chapter).
• Tell Newton how fest it should interpret your writing and

whether you connect your letters as you write
("Handwnting Style Plieferences," eariier in this chapter).

2 2
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• Allow Newton to analyze your handwriting as you write
("Handwriting Style Preferences," eariier in this chapter).

• Follow the hints for better handwriting ("Hints for Better

Handwriting," later in this chapter).
• Practice your handwriting ("Practicing Writing," later in this

chapter).
• Set your preferences as follows ("Interpreter Preferences."

eariier in this chapter): Turn on Words and turn off Non-
dictionary Words. Turn off as nrjany of the following as
possible: Numbers, Phone Numbers, Dates, and Time Of
Day.

• Review your word list which Newton uses to recognize
wonds. Removing words you don't use—especially short
ones—speeds up recognition; to save you the effort of
correcting words while you're talcing notes, add them to
the word list now. "(Revievwng Your Vocabulary List" later
in this chapter.)



H i n t s r d r b e t t e r h a n d w r i t i n g

• Write capital letters and tall letters (such as t and I) so they
use the whole height of the line. Other letters should be
half as high.

• Put a full character's width of ^ace between words Also
avoid extra width which can cause Newton to insert a tab.

• Write in straight lines

• When dotting your i's, keep the dot close to the i. Make
sure it doesn't look like an accent mark

• When you cross t's, make sure you don't cross any other
tall letters. Make the cross horizontal, not slanted.

• Don't scrunch words at the edge of the screen.
• Make parentheses bigger than tall letters.

• Don't go back to a letter you've already written to
improve it

• Don't pause for long in the middle of writing a word.
• To put a tab between columns, v^it for the text to be

recognized, pause for another second, then skip some
space and continue writing.

• Write from left-to-right
• Use thicker ink for best recognitioa You can choose ink

thickness by going to the Extras drawer and tapping Styles.
• Keep punctuation close to the word If it turns into an I,

you're leaving too much space between the word and the
punctuation.



• Write colons and sennicolons from top to bottom and
make them as tall as capital letters.

• Write exclamation points the same size as tall letters.

R e v i e w i n g y o u r u s t o f w o r d s

Every time you connect a misinterpreted word, Newton sees
whether the correct word is in its list of words. If not it asks if

you want to add the word to the list—your own list of
words—so rt can recognize it later.

You may want to remove words from the list because the
longer the list gets and the more short words it contains, the
slower the interpreter works; or you may want to add words
to the list to ensure Newton can recognize thenn

I. Tap here twice quickly
to go to the Recognition
prefererences.

1 Tap this
b u t t o n . B5nT« t i i c i i r i n rwa iw

a2' iw* i t i i« rdBe
O u r t i w t h w i l r o



3. Review, Add. and remove words as you like.

To remove a word, tap it to darken it then tap
Remove.

To add a word, tap
Add then wr i te the
word v^^ the
correction keyboard
that appears.

To move to a
different part of the
list, tap a letter.

4. Tap X to leave this area.

5. Tap X to dose the Extras drawer.

P r a c t i c i n g w r i t i n g

To practice writing on Newton, play the Game (Chapter 22)
or write words in Handwriting Prefe ("Handwriting Practice
Preferences," earlier in this chapter).

USING THE ON-SCREEN KEYBOARDS

The following sections eĵ lain how to use the writing
keyboard for entering new text and the connection keyboard
for correcting existing text



Using the correction keyboard
If you wish to change a word that's already on your screen,
follow these steps:

twice.

2. If you don't
I M M M
■O U A M M
H M W

see the word k M c r
I t M l y

you want tap

3. You can type over the whole word, or tap the
left and right arrow keys to move from one part of
the word to another You can also tap the part of
the word where you'd like to type.

4. Tap keys on the
keyboard. Special
keys are explained

5. Tap the big Enter
but ton to fin ish.

□ n a a a a n G a a a a a Q
^ □□□□ n a n a o a a c i
t c s a a a Q D a a B B O c i a

(To leave without changing the word, tap the X)

2 7



6. If the word isn't
already in the list of
words, Newton asks
If you want to add it.
Tap your choice.

k i n d n e s s

Using the writing keyboard
If sometimes you prefer to tap out characters on a picture of
a keyboard rather than handwriting them, follow these steps;

I. Tap twice in the area where you want to write.

2. Tap keys on
the keyboard.
Special keys are
explained
b e l o w .

{ □□□□□□□□□ a a a c D
□□□□ o a n o a D n o o a
^ □□ D o n a o a a B H c a
d s a a o n a a a i i H a c ^

3. Tap this X to finish;

Notes on the writing keyboard:

• You can also open the writing keyboard in the Notepad by
tapping the keyborad button near the bottom of the

• The text you type appear wherever the vertical line is

blinking.



• You can move the blirJdng vertical line by tapping where
you want to move it

Spedal keys
fninL-_-k moves to the next text column

caps: capitalizes all letters until you tap it again.
shift: capitalizes the next character you type.

option: shows special characters: tapping option and then
shift shows more special characters

arrows: move the blinking line one character forward or
backward

[ 4J I\ n m o v e s t o t h e n e x t l i n e

del: deletes the character to the left of the blinking line

Moving the keyboards

Hold the pen on the
keyboard, away from any
of the buttons, and move
the keyboard where you
l i k e . "■

l < l y | » T M l T f c | l | ; | ' | # J



Entering symbols and non-English characters
Newton doesn't interpret every character you might want to
write; for nnany of these, you can use the on-screen keyboard.
See "Using the Writing Keyboard," earlier in this chapter.

Y o u c a n s e e I f i l f » ' I « R T i a ' |
special characters
by tapping l^la!=lilvTli-!>|i?fcMiift{
" o p t i o n " f fi H i l i H ^ i p .

».or by tapping
"option" and
then tapping^
"sh i f t " .

Sonne characters for non-English alphabets you can get with
the following key combinations:

For this character.

a, e, I, o, u

a. e, I, o, u

a . e , T. 6 . 7

Tap this:

option + e + any vowel

option + n + letter

option + u + any vowel

option + i + any vowel

option + ' + any vowel



Changing the keyboard layout for dtfferent countnes
Different countries use different keyboard layouts. To select a
different layout follow these steps:

I. Tap to open the
Extras drawer if It's
not already open.

1 Tap Prefe,—Ojf
_ P r e f s

3. Tap Ucale.-# LoCdIe

4. Tap Keyb(iard.~|:̂^
5. Tap year choice' ̂ 555?
of keyboards.

31



special keyboards for numbers

If you're adding text
to a speda! place
for numbers, phone
namben, or dales,
you will get one (rf
these special
yeyboards.

m m \

numbers, dates,
and times



F I N D

You can have Newton look for information in all areas at
once (such as the Notepad. Name RIe, and Date Book), or
you can search only in the area you're looking at right now.

M WHAT YOU CAN SEARCH FOR

You can search for

m q • w h o l e w o r d s , s u c h a s " b l u e "

• partial words, such as "bl"

^ • nnore than one word at a tinr̂ e, such as "blue green." The
order of the words doesn't matter, Newton will take you
to the first place that has both words, whether or not

^ they're next to each other.
SEARCHING EVERYWHERE AT ONCE

1



1 W r i t e t h e ■
text you want
to search for. ^ 3 0 5 3 0

3. Tap the All buttoa Newton shows a list
of all the places the word is found

N m e S f S l t c f m

Tap an itenri in
the list to go-
t h e r e . o « « , i i t w i

O I M
n

Tap the X if
you don't see
what you're
looking for.

If Newton finds
m o r e

in fonmat ion
than fits on the
scnsen, tap the 0
d o w n a r r o w t o i u u

Ia6* Mafawtt • kittnaM •
W A n d * N w « n >

s e e m o r e .

Note: You can move all the found items in the list into the
same folder. Tap the folder button and see Chapter. 7.



Searching only one area

I. Go to the anea you want to search. To search the Date
Book, open rf to search the Nances RIe, open it to
search the Notepad close everything else.

1 Tap Find
A r t R n d
b u t t o n

3 . Wr i t e t h e '
text you want
to search for.

4. Tap Rnd. Newton goes to the first place
it finds the wond.

S.Tap the
d o w n a r r o w t o
see. one at a
time, the other
places where
Newton found
the wo rd . .

Bob Qni t ta

l a t e n o & e
PrsacB ef Cvwrthinc

n i W h l l t W i I C f S l t M M l S M d

f s n f T r i f x i

6 . W h e n L -
you're finished,
tap the X



Searching BY DATE

Ifyouwanttofind information created before or after a
certain date, follow these steps

I. Tap Find
A r t R n d
b u t t o n

2. Tap the diamond.-̂

3. Tap "dates before"*
or "dates af ter."

4. Write a date I 10^794

5. Proceed as follows:

• To search the cument area, tap Rnd and continue as
described at the end of "Searching Only One Area."

• To search everywhere, tap All and continue as
described at the end of "Searching Everywhere at Once.'

4



^ 7

F o l d e r s

Just as you might put your papers for different projects into
different folders, so you can store sonrre Newton infomnation
in folders. You can look at one folder at a time or all folders
at the same f me.

Putting an item into a folder

You can put Notepad notes or Name RIe cards into folders.
You can't put Date Book items into folders.

To put an item into a folder, follow these steps:
I. Go to the note or card you want to put into a folder

1 Tap the folder _
button at the top of
the note or the
bottom of the card.

5 ~ -



3. Tap the name
of folder where
you want to file —
the item, or
None if you don't
want to file i t

^ N D t K d M M )
O B u * « s f
Oknperun t
O M t c d m e u f

- O t o s o n d

4. Tap RIe to make the change or tap
to leave without making any changes.

Note: The separator bar in the Notepad shows which folder
the note is in. The cards in the Name RIe don't show the
folder.

PUTTING MANY ITEMS INTO A FOLDER AT ONCE

You can use the Rnd All feature to put a number of items
into a folder all at once.

I. Search for the items using the Rnd All feature. See
"Searching Everywhere at Once" in Chapter 6.

Z Tap the folder button in the list of found items and
choose which folder you want, as described in the
previous sectioa

Looking at one folder or at all folders

1. Go to the Notepad or the Name RIe.

2



1 Tap the
folder tab at the

top of the note
o r c a r d

S - )6<^

3. Tap the folder you want to
open; or tap Unfiled to see items
that aren't in any folder or tap All
to see every item, no matter
which folder it's in.

I M t f c d n o t e s

f e n p a r U R t

The folder tab
shows wh ich
folder you're in.

• While you're in a folder, you see only items stored in that

folder. When you use the Oven/iew button, the arrows, or
the Rnd buttoa you see only items in the open folder.

• If you create a new item while you're in a folder, the new
item will autonnaticaliy be stored in that folder. If you
create a new item while looking at ail your folders at once
(All), the new item doesn't go into any folder (it goes into
the Unfiled category).

• If you're in a specific folder and move an item to a different
folder, the item will seem to disappear, because it moves
immediately to the other folder



Creating, renaming, and deicting folders

Newton comes with several folders already set up. You can
rename, delete, or add folders by following these steps.

Go to any note or any card.

2 Tap the folder _
button at the top of
the note or the
bottom of the card.

I i(:(c
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4, Make changes as you like:

• To delete a folder,
tap its name, then
scub out the name.
(The Items inside the .
folder aren't deleted.
They move to the
Unfiled folder.)

• To rename a folder,
tap its name, scribble
over the name, and
then write the nev^
name in the box (The
items in the folder
remain there.)

• To create a new

folder, tap a then-
write the folder s
name in the box that

appears .

. B u s i t t s s s
- b B p e r t a n t

P t r s o a a l

5. Tap X w+ien you're finished.

m
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P R I N T I N G .

WHICH PRINTERS YOU CAN USE

• Apple personal printers, including StyleWriter printers, the
Personal LaserWriter LS. and certain Apple Select printers. fm

• Apple network printers, including most networkable
LaserWriter printers.

• With the Newton Print Pack, other printers including the
Epson LQ, Epson FX HP DeskJet HP Laserjet Canon
Bubblejet and other printers that emulate them.

1



Connecting Newton to a printer

Plug the printer

c o m

po r t

To connect Newton to a personal printer, such as a
StyleWrrter or the LaserWriter LS. plug one end of the
printer cable Into Newton's communication port and the
other end into Newton,.

To connect Newton to a network printer, plug one end of
the network cable into Newton's convnunication port, and
the other end into an AppleTalk box on the networic

To connect Newton to a non-Apple printer, follow the
instructions in the Newton Print Pack.

P r e p a r a t i o n f o r p r i n t i n g

• Open the Extras Drawer, tap Prefs, tap Personal, and fill in
your personal information. (See "Personal information" in

2
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Chapter I.) The information will be used in your return
address.

• Choose a paper size from the Locale area of Prefs in the
Extras drawer. See Chapter 17.

P R I N T I N G ^
i. Go to what you'd like to print, such as a note, a name

c a r d , o r s o m e t h i n g i n t h e D a t e B o o k . P
1 If you want to print the thing tmmediatel/, connect the

printer now (bter in this chapter). Otherwise, the item ^
will wait in the Out Box.

3. Tap the Action button; then tap Print
(The exact name of the Print command
depends on what area you're ia)



4. Tap Printer. See '"Choosing the printer type in
the print box" below.

5. Tap Fomnat to choose how to format the
infonr̂ ation. (See "Formatting the Information,"
b e l o w .

> A M t o S t y t t t V r l n r

: L s n e r

- S C M r f a fi

6. Mari< this box
ff you want to
print a cover
page (See
"Printing a
Cover Page,"
below.)

7. Tap Preview to see what the pages will look like.

8. Tap Print to finish or X to cancel.

9. Watch progress
in Out Box, which-
o p e n s
automatically.

10. Tap Xto leave
the Oift Box.

W H i H t f t w t / l l l d O n n

F a X f S l t a n H
■ e « n ( 0 R i t w
M r t . O M c m

CHOOSING THE PRINTER TYPE IN THE PRINT BOX

When you tell Newton to print something (see pervious
section), Newton displays the print box. where you use to
choose your printer, as described in the next two sections.



Choosing a network printer

To choose a printer:

I. Tap here to see the list of printers.

2 Tap your printer's
name if you see rL—
Otherwise tap
Network Printers.

r A w k S t f M N H c i r

O t t w F H r t w e . . .

3. Tap these anDws to see the whole list

4 I f y o u r p r i n t e r i s ~
m a drflferent i smhoirtrttHTx I
n e t w o r k z o n e , t a p i M m r »
here, then chMse ^ *
the zone in the y X o
box that appears \ r

> V ZcnedPI/NewHmfrZSW
5, Tap the name S !<»■»«.,m
your printer,

6. Tap Use Printer to select a printer, or tap X to leave
this area without making a selection.



Choosing a personal printer

To choose a printer:

I. Tap here to see the list of printers.

2 Tap your printer's
name if you see it-
Otherwise tap
Other Printers.

iTAMliStytaWfMtar

|Pcr*ctMlL*MrwHwLS

3 I I I
too long to see
at once, tap the PcrfoiMlLaMrMlttrlS
arrows that

appear here.

4. Tap your
printers name.
5. Tap Use Printer to select a printer, or tap X
to leave this area without making a selection.

l l x l

P r i n t i n g a c o v e r p a g e

If you'd like to include a cover page, follow these steps:

6
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TvD Veek liftS&f

i>! et>«r^*fi

I. Mark this
b o x "

I Ta p
Notes .

3. Write notes in the space that appears,
then tap X.

F o r m a t t i n g t h e i n f o r m a t i o n

I. Tap Format to -
see a list of

fomiatting options.
The options change
depend on what
you're printing.

2. If you choose
a format that Olyna Kricovi

Manssovs 5
P r a g u e 2
Czech RePii?lic
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" Pr int ing problbis

S - /5 - '

"" Printing things stored in the out box

See "Sending Items Stored In The Out Box" in Chapter 13.

8

If you see an enror in
the Out Box, make _
sure the printer is
ready to print then
tap item in the
Out Box to try
again, as described in
"Sending Items
Stored In The Out
Box" in Ch. 13.

F«tKeqyef t ( ,01tcni f
t m i u , O H c n B
M W , O t i c i i s



F a x i n g

If you have a Newton fex modem, you can use Newton to
send ■fexes.

Connecting newton to a fax modem

I. See your
modem nnanua l
for connection
instructions.

Z Plug the
m o d e m c a b l e
in to the
c o m m u n i c a t i o n
p o r t

1
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Chapter I.) The information will be used in your return
address.

• Tap Modem in the Prefe area and set your preferences:

Tap here to
choose how long Modmi
N e w t o n s h o u l d —■ "■ *
w a i t f o r t h e f a x > i a i a « e
n r ^ c h i n e t o p i c k u p a f
at the other end of q MaDhhg p tmkaii
t h e l i n e . * — ^
Choose pulse or tone dialing.

Slide the diamond to indicate how loud the
modem's speaker should be.

Mark this box if the modem doesn't need to
wart for a dial tone, as in some PBX phone
systems.

» T « . O i r f n |

Sending A FAX

1. Go to what you'd like to send.

Note: Interpreted text will be fomiatted as wide as the fex
page. Drawings and uninterpreted handwriting will be the
width of the Newton screen.

2. If you want to send the fax immediateiy. connea the
nxxiem (as described earlier tn this chapter).
Otherwise, the fax will wait in the Out Box after
Newton discovers the fax modem bn*t attached.

2



3. Tap the Adim ->
button;
then tap Fax—/ J?"

D i 4 t f c « t e
O d e t e

4. Rll in the blanks.

5. Tap the diamond to choose how to fornrat the
Fax. (See "Fonmattng a Fax" below for nnore
infonrrotion.)

Mace
r - i # 5 5 5 - 1 0 1 7

6. Mark this box if

you want to send a
cover page. To add
notes see "Adding
Cover Page Notes,"
b e l o w.

7. See "Manual Dialing" later in this chapter.

8. Tap Preview to see how the fax will look.

9. Tap Options to set your dialing options. (See
"Calling Options" in Chapter 14.)

10. Tap Fax to send (or store) the fex, or tap X to
cance l



1 0 . W a t c h _
progress in Out
Box, which opens
automatically.

11. Tap X to leave
the Out Box

M a O i t e m r
F a c ^ t l i a w

i M k M

t e a w t O W w
n W i , O t a n v

I. Tap Fonmat to -
see a list of

formatting options.
The options change
depend on what
you're printing.

2. If you choose
a format that

requires an
addressee (such
as Memo or
Letter) fill in the
addressee's
in fomnat ion .

fi r L a c t a r f a t M C

» Oiyna Krkov^
— Mineso^a 5
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Manual dialing

Sometimes you may need to dial the fex number yourself for
example if you must ask an operator for a particular
extensioa Follow these steps:

1. Folbw the instructions in ''Sending a Fax," earlier in
this chapter. Be sure you mark the Manual Dialing box.

2. Dial the number on your phone and wait until you hear
a high-pitched carrier tone on the other end of the line.

3. Tap the Fax button.

4. Hang up the phone

Adding cover page notes
If you'd like to include a cover page, follow these steps:

I. Mark this I ——— .
fCMwrn* □Mwia lMq2 Tap

N o t e s .

3. Write notes in the space that appears,
then tap X

SENDING FAXES STORED IN THE OUT BOX

See "Sending Items Stoned In The Out Box" in Ch. 13.


